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PAYROLL

PROCESSES BY FUNCTIONAL AREA

1. Purpose of document

The purpose of this document is to provide step by step instructions to the person, to
carry out different transactions in IFS Applications based on the “To Be” processes
finalized for respective module. This document will act as a user guide and can be also
referred as trouble shooting guide in a limited manner. The trouble shooting section at
the end of this document will evolved over a period of time. It is the responsibility of the
AP TRANSCO process owners or execution team to update the trouble shooting section

on a continuous basis as newer issues and solutions are progressively experienced.

2. Assumptions

It is assumed that the person, who is referring this document, has undergone the IFS
training for the respective module as per the finalized curriculum. The person should
also knows the domain function of the respective module.
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3. Operational Procedure
3.1 Starting IFS Application

Locate the icon for the application on the desktop and double-click on the same.
Alternately, you may select the icon and press ‘ENTER’ key. Icon would appear on your

desktop by the name “SHORTCUT TO IFS-PAYROLL”.
™
%

My Computer

Shorkcut ko
APTRAMCO ...

=
Sharkcut ko
commaon far ...

Once the icon is clicked, an application start up window would appear on your screen.

| FS APPLICATIONS 200%

22003 IFS AB
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e The application may take a while to appear on the screen; no need to click again.
Double-clicking more than once would lead to having multiple instances of the
application open on your desktop. In such a case you can click cancel on the
logon dialog, and then close each application window.

3.2 Log On Process

IES Applications - Logon

Fleaze enter your credentials to connact to [FS Applications

Usemarme: |1 068514

Pazzword:

D atabase: | IFSTRMG LI

aK I Cancel | thions))l

Before that the application can be made use of, the system needs to identify the user
account that would be made use of in order to execute ones responsibilities; and this
requires user credentials to be entered.

In the first field ‘Username’, the user-ID be entered.

In the second field ‘Password’, the password applicable for the user-login be

entered.

In the third item, a drop-down ‘Database’, the database you want to work

upon needs to be identified from the options available.

In case that the user-ID - password combination entered, is not avalid one for the
selected database, the system would not allow entry into the application. The system
would flash the following message.

\QQ
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x5

@ Y'ou have entered an invalid user name or password.

Details >» |

Click ‘OK’ and proceed to enter the valid user-ID and password combination allocated to
you, applicable for an identified database. The logon dialogue box would disappear and
various components of the application would appropriately appear in the window frame,
as per the rights available for the user account that the user has logged in with.

Note:

e Based upon the user credentials, the system would facilitate access to various
functionalities in specified manner, viz., no access, referential access,
read-only access, new-record-creation access, record-updation access, approval
access, full-access (read-write-execute), etc., selectively across modules. This is
the control mechanism in any standard system for identification of different users
or user-groups. This is the methodology for segregation of duties in an
organization, though that everybody is working on the same centralized system.
So, availability of reports as well gets controlled with the user account.

e The User-ID and Password are not case-sensitive in IFS. Herein, they may be
entered either in upper, lower, or mixed case; so, whether Caps Lock is on
doesn’t have any impact during logon process. However, other application
screens may be case-sensitive as applicable.

e The User-ID and Password combination may be one for a given database, and
may be different for another database.

e The password should be changed periodically.

e The password should never be the same as the User-ID. Such a case would
allow somebody else in the organization (who has an access to a networked
system having IFS installed on it) to logon as ‘you’ and ‘play around with’ the
authority or accountability attached to ‘your job role’.

e The options available on the Database dropdown are controlled by a system file.
In case, your system is not showing the desired database names in the
dropdown option, contact IT Department. In such situation, you wouldn’t be able
to type the database name and continue with the logon process. Only when the
required entry has been created in the system file, IFS would show-up that
database name on logon dialog.

e One of the features on logon dialog is ‘Options’ button. When you click on this,
the logon screen expands showing various logon options. It is recommended not
to click this button and change any preset value. ‘Remember Password’ is one of
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the options that would allow the system to remember your password on the given
system once you have logged on furnishing the password for your user logon.
The next time you (or somebody else) starts the application, the logon dialog
would appear having your password preloaded, and it would require just a click
on the OK button (and no more) to enter the application and have access to the
functionalities that are available (o you or whosoever tries to click on). Therefore,
it is being reiterated that the options should not be changed at all.

3.3 Key Short Cuts

S. No. | Button | Shortcut Key | Description
1. r F5 To create a new record
2. P F6 To create a duplicate record
3. ? F7 To remove a record
4, ) F4 To clear previous query and data from the screen
5. ﬂ F12 Save the entry.
6. +8 F2 Retrieve all records from the database for the selected
window
7. A | F3 Retrieve only a selected part of the available data
8. BN F8 Displays the list of Values attached to that field.
9. S None Move Forward
10. e None Move Backward
11. 0y Ctrl P Prints the selected screen / Display.
\Q | FS APPLICATION USER MANUAL FOR PAYROLL Page 9 of 75
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4. New Employee

Fetch Employee already created in HR Module (At the time of new employee joining)
Path: IFS Applications> IFS Payroll> Payroll Computation> Basic data for

Payroll Computation> Employee Information

5 Mavigatar

s IFS Applications

1) General

D) Info Services

[+ 20 Application Services

12 Enterprize

[+ Accounting Rules

[#H2) Document Management

IFHCZ) IFS Payroll

-J General Data for Paproll and Leave
E|_"| Pawroll Computation

) Basic Data far Payrall Computati
E Paproll Compary & Location
-5 Other Masters

{5 Variable Group Codes

-5 Emplayee Infomation Overvi
E EI'|'||:|||:|_|,|E=E= Infarmation
E Employes Entittement,/E ligibil
-[58 REHS Barking Details

m Compenzation Processing

) Payroll Transactions
) Proceszing

F2) Supplementary
) Laan

[+ ) External Interface
) Lease

R Tax

Company : |990?

540/ SLOC /VIDYUT SOUDHA / HYDERABAD

Ermnp Code: Title: First Mame: Middle Mame Lzt Marne: [~ Under Trf
[EE000 w] [Mr | ASHOK KUMAR | JATHELLI ~ Leass

Person |d: Additional 1d: Father/Huzband Mame: Gender/Sex IV Active [~ Lease Hal
[1555000 | 5 [Male x| PPyl s

General lSensitivel PF;’ESI] Dthers] Eompensation] Address] Shift History] Attendance-Setupl Dtherlnfo-ll] Location Transfer] Children Claim

Contact Mo: 1402331641
E Mail Id: |
Qualification; |MA5TEF}5
Date OF Birth: W Access Card Mo
Marital Status:  |Mamied - !
Far Payroll Computation Mailing Info.
Mo OF Children Entitled : ’— [ Send Payslip
Nao OF Dependent : ,— [~ Send Income Tax Worksheet

Steps involved:

1. Click New I or F5.

2. Select the Company Code from LOV L] or press F8 and select Company Code.

3. Select Employee Code from LOV L] or press F8 and select Employee Code.
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Compary : [3907 540 ¢/ SLOC / VIDYUT S0UDHA ¢ HYDERABAD
Emp Code: Title: First Mame: Middle MName Last Mame: [~ Under Transfer
1043307 ~| [Mr ~| [MD. [Ma5000 |HMED _ - Loase

Person Id: Additional |d: Father/Husband Mame: Gender/Sex & ez ~ Leasze Hald

| 1043307 | [YASEEM AHMED Male ~| W Payl

[ Haold Salary
General Sensitive IF'FJESI] Dlhers] Compensationl .&ddressl Shift History] Altendance-Selup] Dtherlnfn-ll] Location Transferl Children Clairn

Location : 3907 |540 / SLOC #WIDYUT SOUDHA £ HYDERABAD
Categony |NWKM |NDN WORKMEN

Grade : (M08 |DE_&5_S40_SECURITY_OFFICER

Desgelresi: |#DEMECH |455ISTANT DIVISIOMAL ENGINEER [MECHANICAL)
Actual Cost Centre: [DIRPROJOFF  |DIRECTOR PROJECT AMD COORDINATION OFFICE
Deputed Cost Certre : [DIRTRMSOFF  |DIRECTOR TRAMSMISSION OFFICE

Diztribution Centre ; [GEN |GEMERAL [GPF)

Direct/In-Direct [More =] Time Office Info.

- Time Office Code
Date Of Jaoining : 11/19/2000 [~ Super &nnuate . ) 3
Essential Services : E szential -
Location Join D ate: 11/4159/2000

Minimum Salary Info

D ate OF Canfirmation : [~ Stop Increment [ Minirmurn S alary
Date OFf Leaving : birirmum Salary Amaount:

Settlement Maonth; ’7
Date OF Increment : 8/26/2010 PR Start Date: PR End Date:

Previous D ate /2642009 REHS Location

Of Increment ;

Work, Permit Start D ate;
HFL Credit D ate:

Select Time Office Code from LOV L or press F8 and select Time Office Code
Select Essential or Non- Essential Services from drop down list.

Select Distribution Centre from LOV [ or press F8 and select Distribution Centre.

Company (3307 [540 / SLDC /WIDYUT SOUDHA / HYDERABAD
Emp Code: Title: Firgt Mame: Middle Name Last Mamne: [~ Under Transfer
043307 ~] [Mr «| |MD. IMAS00D |AHMED  Leass

Person Id: Additional Id: Father/Husband Mame: Gender/Sex v Active ™ Lease Hold
[1045907 | [*ASEEN AHMED |Male | W Payll I Hold Saiany

Genelall Senzitive PF;E]Dthersl Eompensatinn] Address] Shift Histor}ll Attendance-Setup] Dtherlnfn-ll] Location Transfer] Childrern Claim

FF Info.
Comm/Trust Code:  |5PF |GFF TRUST
P.F Mo GPF-23633 E.P.S Mo

I FS APPLICATION USER MANUAL FOR PAYROLL
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7. Select Comm/Trust Code from LOV [ or press F8 and select Comm/Trust Code.
8. Enter P. F. No. belongs to given Comm/Trust Code.

Company : |3507 |S40 ¢ SLDC /WIDYUT SOUDHA / HYDERABAD
Emp Code: Title: First M ame: Fiddle Mame Last Mame: [~ Under Transfer
[(043907 =] [Mr. | |MD. [Ma500D |AHMED |  Lease
Person |d: Additional Id: Father/Husband Name: Gender/Sex I Active [ Lesse Hold
Mal - Payrall
1043307 | [YASEEN AHMED |Male ~| ¥ Payo I Hold Salary

General] Sensitivel PF/ES] Others ll:nmpensationl .&ddressl Shift Histor_l,l] .&ttendance-Selup] Dtherlnfo-lll Location Transfer] Children Clairn

Bank Info Mizc Info
Payment kMode: |Bank Transter ﬂ PaMN/GIR No: APCOBRET)
Emp Bank Code: |SBH Prommotion D ate; 11/242009
Emp Bank &4c Mo |521DE!42?D48 Gratuity Start Date: 3/26/1991
lzzue Bank Code: |SBH Date OF Retirement; 1/26/2025
DD Payahle 4t PAR| Tranzpart Info
Mode -
Destination -
Erp Bank A/c Mao: | | J
[Reimburzement)
Payrent Method | Quarter Ivfo.

Quarter Type
Quarker #

9. Select Payment Mode from drop down list (e.g. Bank Transfer, Cheque or Cash, as
applicable to employee)

10. Select Emp Bank Code from LOV L] or press F8 to select Emp Bank Code.
11. Enter Employee’s Bank Account number.

12. Select Issue Bank Code from LOV L] or press F8 to select Issue Bank Code.

Comparny |E|EID?" |S.&D ASLDC AWIDYUT SAUDHA A HYDERABAD

Emp Code: Title: First Mame: Middle Mame Last Mame: I~ Under Transfer

[(045507 =] [Mr =] |MD. [MasDOD |AHMED _ - Lease

Perzon Id: Additional [d: Father/Husband MName: Gender/Sex v Active [~ Lease Hold
1045507 | [*&SEEN AHMED [Male ~| ¥ Paal I~ Hold Salary

General] Sensitivel F'F.-’ESI] Dthersl Eompensationl .-’-‘n.cldlessl Shift Histolyl Attendance-Setup  Othernfodll lLocation Transferl Children Claim

Wariable Wariable Sho Walue Walid Vald | Remarks
Code Description Fram Ta

S5M Social Security Mumber {1 100556 142010 ]

PO Pazzport Mo. 1 10G759645  £1./1/2000
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13. Addition information such as SSN No., Mobile No, Passport No., or any other

information can be given in Other Info Il tab. (for this create New record D, give the
information and valid from date)

14. Save the record b or F12.

Note:

1)
2)
3)

4)

5)

6)

Company Code should be Parent Company code only.

Person ID and Employee ID & User ID are same in AP TRANSCO.

Following data flow automatically from HR while creating new employee in

payroll.

Contact Number
Email ID
Qualification

Date of Birth
Marital Status
Location

Category

Grade

Designation

Date of Joining
Location Join Date
Date of confirmation
Date of Increment

Distribution Centre will be used to segregate EPF Employees, GPF

Employees and Deputation Employees.

Comm/Trust is used to define whether employee belongs to GPF or EPF or

No PF.

Emp. Bank Code and Issue Bank Code should be the same for all

employees having payment mode Bank Transfer.

Q I FS APPLICATION USER MANUAL FOR PAYROLL
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5. Leave Accounting
5.1 Basic Data Setup for Leave Accounting

Basic data set up is required to be done for leave accounting before starting leave
module which includes activities like creating leave codes, defining various leave
parameters and creating holiday master.

Process: ENTERING DETAILS FOR BASIC DATA SETUP FOR LEAVE
ACCOUNTING

Step A
Path: IFS Payroll-> Basic Data for Leave Accounting> Time Office

Company: BWPTRANSCO ~| Mame: |TRANSMISSION CORPORATION OF ANDHRA PR
Timefoicel

Time D'ezcription Location Location

Dffice M ame
2B00A, FOR ALL CLASS I: CLASS Il - ADE EQ. £ 2600 SEATELECOMAHYD
2E00B FOR CLASS I - AE EQ. AWND BELOMW: Al 2600 SEATELECOMAHYD
2EB00F FOR ALL CLASS W EMPLOYEES 2600 SEATELECOMAHYD
26000 FOR EMPLOYEES UMDER PROBATIORN 2600 SESTELECOMAHYD
260 A FOR aLL CL&SS I: CLASS I - ADE EQ. £ 2601 SESTELECOMALLA,
2EE FOR CLASS Il - AE EQL. AMD BELOMW: AF 2601 SESTELECOMALLA,
2B01F FOR &LL CL&SS WY EMPLOYEES 2601 SEATELECOMALLA,
2600 FOR EMPLOYEES UNDER PROBATIORN 2601 SEATELECOMALLA,
2B024, FOR &aLL CL&SS I; CLASS I - ADE EQ. £ 2602 SEATELECOMADP
2EB02B FOR CLASS Il - AE EQ. AMD BELOMW: Al 2802 SE/TELECOMADP
2B02F FOR ALL CLASS W EMPLOYEES 2602 SE/TELECOMADP
2B020 FOR EMPLOYEES UMDER PROBATIOR 2602 SE/TELECOMADP

Steps Involved

1. Click New (D) or press F5 at the Time office code for which we want to create
Time office.

Enter the time office code and its corresponding description.
Enter the location code.
Enter the time office in charge EMP NO.

o & 0D

Save the record (H) or press F12.

I FS APPLICATION USER MANUAL FOR PAYROLL Pag
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Notes:

1. All the physical locations where we are marking our attendance need to be created
as Time Office in IFS Payroll.

Time office in charge is mandatory field.
Only an active employee can be designated as time office in charge.

Step B
Path: IFS Payroll-> Basic Data for Leave Accounting> Leave Code

Company  [PTRANSCO = Hame [TRANSMISSION CORPORATION DF AMDHRA PRADESH LIMITED
Leave Code l
Leave Code: [EL ~| |EARMED LEAVE
Comb Leave Code: | |
Leave Defined By: LUSER - v Conziderable [~ Compenszatory [~ Leave Credi
Account Code (Eaming]  [161 |EARMED LEAWE ENCASHMENT
Attendence Code: |41 [EARMED LEAVE ENCASHMEMT DaYS
Super Arin, Attend. Code: |461 [EARMED LEAYE ENCASHMEMT DaYS

Max. Encagh Days; 300

Leave Mapping

Modified ‘with Leave Code Degcription Substitute Leave | Adjust Flag
CL CASUAL LEAVE u l_
CP COMPEMSATORY LEAYE I u
DM CIES-MOM PERIOD [ u
ER EXTRA ORDIMARY LEAWE FOR BYEARS u l_
EM EXTRA ORDIMARY LEAWE ON MEDICAL GROUMDS u u
EO EXTRA ORDIMARY LEAWE I u
Hid HALF Pay' LEAYE_MEDICAL_GROLMDS u l_
HF HALF Pay' LEAYE_PERSOMAL_GROUNDS u l_
HS HALF P&y LEAYE 'WITH FULL PaY FOR SPECIAL CASES N u
C MISCARRIAGE LEAVE [ u
kL MATERMITY LEAWE u l_
MO MNO4WORK MO-PAY PERIOD u u
OH OPTIOMAL HOLIDAY I u
PO FalD HOLIDAY u l_
PL FATERMITY LEAWE u u
5C SPECIAL CASUAL LEAVE I u
S0 SPECIAL DISABILITY LEAYE [ u
SL STUDY LEAYE - PERSOMAL GROUNDS u l_
SM STUDY LEAYE - MANAGEMENT GROUMDS N u
5P SUSPEMSION PERIOD N I

I FS APPLICATION USER MANUAL FOR PAYROLL Page 15 of 75
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Steps Involved

. Click New (D) or press F5 at the Leave code field.
Enter the new leave code and its corresponding description.
Enter leave defined by field by default it will be user.

. Click the check box if leave is considerable.

. Click the check box if leave credit is allowed.
. Save the record (H) or press F12.

. Go to line level click New (D) or press F5.

Put the modified with leave code if the leave at header level is modifiable.

1
2
3
4
5. Click the check box if leave is compensatory.
6
7
8
9
1

0. Check the check boxes if substitution or adjustment against that leave is allowed.

Notes:

1. Create all the leave code at the header level by clicking at the leave code field and
press new button give the leave code and corresponding description check the

boxes which ever is applicable and save the record.

2. At line level enter the modified with leave code only if the leave which is defined at

header level is modifiable else do not enter any record.

I FS APPLICATION USER MANUAL FOR PAYROLL
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Step C
Path: IFS Payroll / Basic Data for Leave Accounting >> Holiday Type

ik IFS Applications Company EPTHANSED v Name \THANSMISSIDN CORPORATION OF ANDHRA PRADESH LIMITED
) General I }
[ Info Services
[#1) Application Services ) Em!—_| - ‘
. Holiday Type " Descipton  |HOLIDAY
H]/7) Enterprise
[ Accounting Rules -
H//2) Document b anagement ESEUdB E ES Descripion
Hﬂ IF5 Pyl ] Essertial
‘-\j General Data for Papoll and Leave Accauntin ;

Steps Involved

Click New (L) or press F5 at the Holiday type field.

Put the new holiday type and its corresponding description.
Save the record (H) or press F12.

Go to line level Click New or F5.

Enter Essential or Non essential code.

o a0k W b~

Save the record (H) or press F12.

Notes:

1. It is advisable to create both essential and non essential holiday types for each
region.
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Step D
Path: IFS Payroll> Basic Data for Leave Accounting-> Shift Master

Caompany : EPTHANSED - Mame : [TR&MNSMISSION CORPORATION OF AMOHRA PRADESH LIMITED
Skt Irfo |
Shift Shift Hours From | From Ta To Break From Break From Durati
Code Description HH: | bM: HH: hbd: HH: I b:
1] A0/CPRAPTRAMNSCO E5 10630 17 20 13 0 05

Steps Involved

Click New (L) or press F5 at the Line.

Enter new shift code and its corresponding description.

Enter the total no of hours of the shift.

Enter from hours and from minutes, To hours and to minutes.
Capture the break duration.

Check the check box if it is a night shift.

R AR R

Save the record (H) or press F12.

Notes:
1. All the shifts are captured in this screen.

2. For multiple shift records click at the line level and create new record by putting

all the relevant information and save the record.

I FS APPLICATION USER MANUAL FOR PAYROLL
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Step E
Path: IFS Payroll> Basic Data for Leave Accounting> Leave Parameters

This screen is used to define various leave parameters pertaining to a particular leave
code. It is to be created time office, category and leave code wise

e.g. To code ‘9100A’ category code ‘NW’ and leave code ‘EL’ then we define the
various leave parameters. Select the company, time office, and category and leave code
save the information.

Go to leave parameters give effective from month and save the record.

Company Code: [AFTRANSCO _w| Mame:  [TRAMSMISSION CORPORATION OF ANDHRA PRADESH LIMITED  [PAYREG
Time: Offce |

TO Code: 31004 ~| Description:  |FOR ALL CLASS I: CLASS | - ADE EQ. AMD ABOWE: ON DEPUTATION FROM OUTSIDE UNITS
Categol_l,ll
Category cods: [y ]| Description [NON WORKMEN
Leave Info. I
Leave Code: EL w | Description: |EAF|NED LE&WE
Leave Parameters l
Efffective From (Monthy 201001 | | Jan, 2010
System Leave Code: [EL |EARMED LE&VE FiirnLim Y alue:

Calculation Duration: - Calculation Type: | Deduction Time: Hrs.
b ax Pervear 15 Min Cont Daps: [~ Fromleave  Attendance Factor

Max Accumulation: [ 300 Min Cant Hrs: [ [ &dv. &llowed [ Carry Fonward
M ax Cont D ays: ,7 Min Encash Leawe Bal: ,7 [v Keep Balance [v Prorata

M ax Cont Hrs: ,7 Min Encash Days: ,715 |v Encashable [v Deduct Holiday
Ocounences: ,7 Comp D ays: ,7 Prorata Type  [Vearly -
Unit Code: W Leawe Due From: DatefC | After I_E M orths [ Half Pay

Sex MNone =

Remarks 1: ” ‘ Remarks 2: ” |

Steps Involved
1. Populate the records (*&) or press F2.
Enter the Time office code.
Enter the Category code.
Enter the Leave code.
Enter effective from month.

2 T o

Save the record (H) or press F12.

<
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Give the following parameters which ever is applicable:

1.

o &~ 0D

10.
11.
12.
13.

14.
15.
16.
17.

Notes:

Max per year: Give the maximum no of leaves allowed per year.

Max accumulation: Maximum accumulation allowed per year.

Max cont days: Maximum continuous days a person is allowed to take that leave.
Max cont hrs: Maximum continuous hrs a person is allowed to take the leave.

Occurrences: The maximum no of occurrences that a person is allowed to take
the leave in a leave financial year.

Unit code: Daily; Hourly; Monthly; Yearly

Min Cont days: Minimum continuous days which is necessary for a person to
take that particular leave.

Min Cont hours: Minimum continuous hours which is necessary for a person to
take that particular leave.

Min En cash leave balance: Minimum balance required to En cash a particular
leave.

Min En cash days: Minimum no of days which can be en cashed.
Leave due from: From which month the leave is due.
Check the check box if Advance is allowed (Adv. Allowed).

Check the check box if the leave balances to be kept for next year (Keep
Balance).

Check the check box if the leave is En cashable (En cashable).
Check the check box if Carry forward is allowed (Carry Forward).
Check the check box if leave is to be calculated at prorate basis (Prorata).

Check the check box if the deduction of leaves if holidays falls in between to be
done (Deduct Holidays).

For all the categories leave parameters to be defined.
For all the leaves these parameters to be defined.

\Q I FS APPLICATION USER MANUAL FOR PAYROLL Page 20 of 75
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Step F

Path: IFS Payroll> Basic Data for Leave Accounting-> Invalid Leave Sequence

On this screen we can define invalid leave sequence like if we want after casual leave

earn leave can not be taken.

So select the category for which this sequence is invalid and save the record go to line
level put casual leave code (CL) followed by earn leave code(EL) and save the record.

E.g. ‘CLEL.

Company Code  |4PTRANSCO  |TRANSMISSION CORPORATION OF ANDHRA PRA]

Categary Infarmatian l

Time Office Code  |31004 = | |FOR ALL CLASS |: CLASS 11 - ADE EQ. AND ABOWE

Category i | [HON WORKMEN

|rvealid Sequence Shings l

Sequence String
ELCL

CLEL

Steps Involved
1. Enter the category code.
2. Enter the invalid sequence string.

3. Save the record (H) or press F12.

Notes:

1. For all the categories invalid sequence string for leaves to be defined.
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Step G
Path: IFS Payroll> Basic Data for Leave Accounting - Account & Leave Code
Mapping
Compary: [APTRANSCO »| MName:  [TRAMSMISSION CORFORATION OF ANDHR& PRADESH LIMITED
Tine Drrice]
TO Code: 26008 | [FOR LU CLASS |: CLASS Il - ADE EQ. AND ABOVE: ON DEPUTATION FRO - Leesation Cade: [aen0n
Cateqgory b aster l
Category Code: |NW ﬂ |NDN WORKMAN
Accoount Info l
Accaunt : |4U1 ﬂ [SaLDayYS E;?tlglia' Full Days j Eg}g_f | | Encashable v Process For ALL/Dptional
Leave Info l
Leave Code Description Effect
AB ABSEMT Subtract
[wl CASIAL LEAVE Na Effect
CF COMPEMSATORY LEAVE Na Effect
DN DIES-NOM PERIOD Subtract
ES EXTR& ORDINARY LEAVE FOR 5YEARS Subtract
EL EARMED LEAVE Na Effect
EM EXTRA ORDINARY LEAVE ON MEDICAL GROLE Subtract
EO EXTRA ORDINARY LEAVE Subtract
HM HALF P&Y LEAVE_MEDICAL_GROUMDS No Effect
HP HALF PAY LEAVE_PERSOMAL_GROUMDS Hal-Subtract
%] MISCARRIAGE LEAVE Na Effect
ML MATERMITY LEAVE Na Effect
MO NOAWORK NO-FAY PERIOD Subtract
oH OPTIOMAL HOLIDAY No Effect
FO P&ID HOLIDAY No Effect
FL PATERMNITY LEAVE Na Effect
sC SPECIAL CASUAL LEAVE Na Effect
5D SPECIAL DISARILITY LEAVE Na Effect
5L STUDY LEAVE - PERSONAL GROUNDS Subtract
SH STUDY LEAYE - MAMAGEMENT GROUNDS  : Half-Subtract
5P SISPENSION PERIOD Subtract

Steps Involved

1. Select the company code from drop down menu (E|).

o &~ D

applicable).

6. If leave is encashable check the encashable check box.

Select the Time office code from drop down menu (E|).

Select the category code from drop down menu (E|).
Select the attendance account code (401- SAL-Days).

Select the calculation criteria whether full days, No base days, Working days (as

<
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7. Go to line level click New (D) or press F5 at the Line.
8. Enter the leave code and its corresponding effect.

9. Save the record (H) or press F12.
Notes:

If a person is taking a CL then no effect will come on his attendance so effect is no effect
but if a person is absent then it has to be subtracted from total no of days in a month so
effect will be subtract.
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5.2 Leave Recasting

Path: IFS Payroll> Leave Accounting > Leave Recasting - Leave Recasting

Application
Application o x| Enployes (1080023 [54GAR ARIUN Recast Start Date: /01 2002 RemarksT: |
Application Date: \DUDVZDTD Catzgory ‘NW O Time Dffice: ~ [REN Recast End Date: 31120108 Remarks?: |
Paprol Compary: | APTRANSCO Leave Cade: |FL New Time Office:  [GEN State: Cezled Rematks: |
Financial Year: Total Dift. 0

Francal  Fnear | Previows | Cument | Diffrencil Manual | Remarks! | Remarks? | Remaksd | Remarksd

Year Closed Leave Leave Vale  Differential

Credit Credt Value

Steps Involved:
1. Click New.

Enter Application date, Payroll Company, Leave Code, Old and New Time office.

2
3. SaveorF12
4. RMB - Confirm / Cancel

Application No: LAk v Employee: ‘1050049 |SAGAH BRJUN Recast Start Date: [ /01 /2002 Remarks1: ‘
Application Date: |m,¢m,¢2mu Category ‘NW 0ld Time Office:~ [3EN Recast End Date: [1,12/2008 Remarks2 ‘
Payral Companys [4PTRANSCO Leave Code: | Wew Time Office:  [GEN State ICenain Remarks3: |
Financial Year Total Diff. ]
Financial Firrrear Previous Cument | Differencial | Manual Remaks! | Remaks? | Remarl
Year Clozed Leave Leave Value Differential
Credit Credit Value
Populate
Query. .,

5. RMB — Generate / Cancel.

Applcation No: |201UUTUUUDD3 j Evplopes:  [1080043 |5454R RN HecastStartDate:’W Remarks1: |
Aeplcalion Date: 17/01 72070 Catenoy [ OdTmeOfice  [GEN  RecantEndDater 31720008 Remaks2 |
Paprol Company: |A4PTRANSCO Leave Code: [EL New Time Office: 'W Stat | Remaksd: |
FranclYes: | Tatal Diff. [ 0 Cancel

Gengrate

Financial | FinYear Previous Cument | Differencid | Marual | Remarks? | Remarks2 | R
Yeal Closed Leave Leave Value Diferential
Credt Credt Vale

Fopulate

Query...

6. RMB — Re-Generate / Post / Cancel.

<
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Application Ma: l201 010000001

Application Date: [3110/2010

Paproll Company: [4PTRANSCO

| Employee: 1053430 |PALAPATI PRAKASHAM Recast Start Date: |07/04/1330 FiemarksT: |
Category |NW 0ld Time Office: |GEN Recast End Date: |01/01/2010 Remarks2: |
Leave Code: [EL Hew Time Office:  |GEN State Remarks3: |

Financial Year

Total Diff. i Cancel ‘

Financial Fin-Year Previous Current Differencial Marual Remarks | Remarks2 | Re PG "
“ear Closed Leave Leave alue Differential I
Credit Credit Valug

20m0-20m r 1] 15 15 15 Papulste

2003-2010 v 4 15 7 7 Query..,

2008-2003 v 4 15 7 7

2007-2008 v ] 15 7 7 Create Shortcut ...
Add to Favorites...
Copy Object
Properties

7. After “Post”, Recasted EL Balance can be view to employee’s new Time Office.

Company Code | APTRANSCD

[TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED

Time: Office Code [GEN | [A0/CPR GENERAL TIME OFFICE

Employee Information l Calendar Year |

Code First Mame:

nfnlmat\on}

Middle Mame Last Name Categony

[1053430 | [PaL4PaT]

Calendar Year Info }
Calendar Year [2010:2011]

Leave Balance Information l

|PRaKASHAM [ [

From Month 201001 ToManth |207012

Leave Code Description Leave Leave Tatal Leave Leave Cunent
Credit Brought Forward Leave Taken Encashed Balances
EL EARMED LEAVE 15.00 21.00 300 0.00 oo 300

8. All Leave Recasting application can be view in separate overview screen viz.
“Overview Leave Recasting Applications” with RMB — Detail Option.

N

Application | Application Faprall Employes Employes HR Employes Total Old Mew Leave Fecast
Mo Date Company Code Mame Company Category Dif{?;xleunecial Time Office | Time Office Code Start Date
20101000000% 31410/2010 $ APTRAMSCO: 1053430 PALAPATI PR 3100 I 36 GEM GEM EL 07/04/1330
20100800000¢ 11/08/2010 § APTRANSCO: 1082717 RAMESH WEK 9100 M 0{GEM GEM EL 01./01/2008
201003000003 11/08/2010 § APTRAMSCO: 1052717 RaMESH WERK 3100 I 0:GEM GEM EL 01/01/2008
201008000003 11/08/2010 { APTRANSCO: 1082717 RAMESH WEK 9100 M 0{GEM GEM EL 22/07/1998
20100300000: 11/08/2010 : APTRAMSCO: 1052717 RaAMESH WER 3100 S 0:GEM GEM EL 22/07/1998
201007000003 22/07/2010 § APTRANSCO: 1033527 Chiluteuri %515 9100 M 221 GEN GEM EL 03/01./1996
201007000003 22/07/2010 { APTRANSCO: 1033527 Chiluteuri %4515 9100 M 0{GEMN GEM EL 01/07/2008
201001000003 01/01/2010 § APTRANSCO: 1050049 SAGAR ARJUE 9100 M 0{GEM GEM EL 014012002
201001000003 01/01/2010 § APTRANSCO: 1050049 SAGAR ARJLUES100 M 0iGEN GEM EL 01./01/2002
201001000003 01/01/2010 § APTRANSCO: 1050049 SAGAR ARJU; 9100 Ml 0:GEMN GEM EL 01./01/2002
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5.3 Leave Accounting Transactions
PROCESS A:
ENTER / UPDATE / MODIFY EMPLOYEE LEAVE BALANCES

Path: IFS Payroll-> Leave Accounting Transactions> Employee Leave Balances

Compary Code  [APTRANSCO  [TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED

Time Office Code |91UDA j |FDH ALL CLASS | CLASS I - ADE EQL AND ABOVE: OM DEPUTATION FROM OUTSIDE LNITS
Employee Information lEaIendar ‘Year Information]

Code Firzt Mame Middle Mame Last Mame Category
fzezz _«||may REDDY [4RUN& REDDY [ [

Calendar vear Info l

Calendar Year [2010-2011 - Fram Marth | 201001 ToMonth |201012

Leave Balance Information l

Leave Code Description Leave Leave Total Leave Leave Current
Credit Brought Forward Leave Taken Encazhed Balances

EL CEARMED LEAVE 0.00 293.00; 293,001 50,00 0.00: 243,001

Steps Involved
9. This screen is used to Enter/Update employee leave balances
10. Select Calendar year from drop down menu (E|).

11. Select the employee code from drop down menu (E|) or query (ﬁ) for employee
code.

12. Go to line level click New (D) or F5 at the Line Level.

13. Enter the Leave code, Leave credit, Leave brought forward, Total leave, Leave
taken, Leave Encashed, Current balance.

14. Once this set up is done it will automatically update the employees leave
balances.

15. Save the record (H) or press F12.
Notes:
1. First time this set up needs to be done for each employee.

2. After wards it will be automatically updated based on the employee leave
entered.
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PROCESS B:
ENTER / MODIFY / UPDATE HOLIDAY MASTER
Path: IFS Payroll-> Leave Accounting Transactions—> Holiday Master

Company : [AFTR&NSCO v| Mame: [TRAMSMISSION CORPORATION OF ANDHRA PRADESH LIMITED
Calendar “Year Infol
Calendar [2070-2017 - From To
“ear: Manth: oo tdanth: oz
Time Dffice Irfa ]
To Code: [25004 v |FOR ALL CLASS |- CL&SS Il - ADE EQ. AND ABOVE: OM DEPUTATION FROM OUTSIDE UMITS
Holiday Type Info ]
Holiday Type: [HOL _=||HoLiDay
‘weekday [Mane - Occurrence; [Mone -
Holidays Info ]
Holiday Holiday D ate Type Of Half-0ray Payable Deductible ~
Date Dezcription Holiday
A0 /2010 NE'W YEAR'S DAY tworkingDiay ~ ~ r
13/01/2010 1 BHOGI G azettedHoliday o v o
14401 /2010 SANKRANTI_PONGAL G azettedHoliday ~ v r
15A01 /2010 KANUIMU wiorkingDay ~ ~ r
20401 /2010 § SR PANCHAM WworkingDiay r r r
26/01/2010  REPUBLIC DAY NationaH oliday ~ v ~
05/02/2010 | ARBAYEEN wiorkingDiay ~ ~ r
12/02/2010 | MAHASHIVRATRI G azettedHoliday ~ v r
27/02/2010 i MILAD-UN-NAEI GazettedHdliday ~ v r
01/02/2010 THOLI G azettedHoliday ~ v ~
16/03/2010 1 UGADI G azettedHoliday ~ v r
24/03/2010 1 SRl RAMANAVAMI GazettedHdliday ~ v r
28/03/2010 i MAHAYEER JAYANTHIAYAZ D& WwWarkingDiay r r r
02/04/2010 1 GOOD FRIDAY G azettedHoliday ~ v ~
05/04/2010 | BABU JAGJIWAN RAM'S BIRTHI GazettedHoliday ~ v r
14/04/2010 i DR. B.R. AMEDKER'S BIRTHDA! GazettedHoliday ~ v r
30/04/2010 : HAZRATH SYED MOHD. JUYAN WarkingDiay r r r
1EADR/ 2010 BASAVA, JAYANTHI wWorkingDay ~ ~ ~
FEANRZN FRHTHA PHRMIBMA Wihnrkinnlau i i i b’
Steps Involved
1. This screen is used to set up holiday master.
2. Select the Financial year from drop down menu (E|).
3. Select the time office code from drop down menu (E|).
4. Select the holiday type from LOV (E]) or press F8.
5. Select the week day from drop down menu (:|v ).(If Applicable)
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Select Occurrence (only for all Sundays and 2™ Saturdays).
Enter the first date of the year for that particular day.

Save the record (H) or press F12.

Refresh the screen or press Shift + F5.

. System will generate list for all the days (Say Sunday).

. Once the weekly holiday list is generated.

Go to line level click New (L) or F5 at the Line.

Enter the individual holiday dates and give its corresponding description.

Check the check box payable or deductible depending on the holiday.
Save the records (H) or press F12.
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PROCESS C:
ENTER / MODIFY / UPDATE LEAVE ENTERIES
Path: IFS Payroll> Leave Accounting Transactions> Leave / OD Entry

Company: [APTRANSCO [TRANSMISSION CORPORATION OF ANDHRA, PRADESH LIMITED
Emp #: 11055111 JE | [Nags Frajpa Kanaka Lakshmi Chakka
Cost Centre: HR SERVICEZ2 & Categary bl Grade:  [win-03-2010
E Mail Id: — ) .
o Designation: [JUNIOR FERSONAL O ¥ Emp Active
Current Leave IPIEVIDuS Leave]
Leave Code: ‘HP ﬂ |HALF Pav LE&VE_PERSONAL_GROUMDS
S Nao From To Nao OF Half Hours Purpose Reason Credit NoOfDays | Approved/Rejected Approved/Rejected
Date Date Daps Indicator Leave Code Credit By ate
1 24/08/2010 {31/08/2010 {8  Full B0 Personal Grounds [HRMODULEYS  {16/09/2010 11:50:58 AM

Steps Involved
1. This screen is used to enter leave details of an employee.
Click LI on leave code.

Save = header.
Click L] at line level.

Savelr.

RMB — Submit

RMB — Recommend
RMB — Authorize

© ® N o g k&~ 0 D

Enter leave from date, to date, purpose, prefix and suffix dates (if any).

0650 i Personal Grounds i HRMODLILEYS

Company : [sPTRANSCO [TRA&NSMISSION CORPORATION OF AHMDHRA PRADESH LIMITED

Emp #: [iosat +] |Maga Raiva Kanaka Lakshmi Chakka

Cost Centre: HR SERWICEZ A Category: [ Grade:  [ypt.032000

E Mail Id .

A Designation: [JJMIOR PERSOMAL O ¥ Emp Active
Current Leave WPravious Leave]
Leave Code: [HF > [HALF P&Y LEAVE_PERSOMAL_GROUNDS
S Mo From To No OF Half Hours Purpose Reason Credit No Of Days | Approved/Rejected Approved/Rejected
Date Date Days Indicator Leave Code Credit By Date
YT H

F16/09/2010 T1:60EG AM
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PROCESS D:
ENTER AND POST LEAVE ENCASHMENTS

Path: IFS Payroll-> Leave Accounting Transactions> Leave Encashment

‘ayroll Maonth [nformation I

Leave Informaticrn l

Code EL

Company Code [4PTR&NSCO  [TRA&NSMISSION CORPORATION OF ANDHR& PRADESH LIMITED

Time Office Code _v|[FORALL CLASS || CLASS || - ADE ED. AND ABOVE: ON DEPUTATION FROM OUTSIDE UNITS

Process Month 201010 =] Deseiption [0t 2010

x| Desciiption [EARNED LEAVE

Encashment Information 1

Emp # Mame Leave Mumber Of Amount Base Account Mame Post To Post To
Balance Days Amount Payment Payroll
FrTE VR TYIE TIPEECNTTTNTT 280,00 30000¢ 10206000 102,050.00: 161 EARMED LEAVE EMCASHMEMT - v
PostToPayment
PostToPayment {Deduck PF)
PostTaTax Adjustment
Table »
Query...
Undo Object Edits
Properties
Steps Involved
1. This screen is used to enter leave Encashments of employees.
2. Click I at line level.
3. Enter Employee Code froml_.].
4. Leave balance will display automatically.
5. Enter Number of days to be encashed by employee.
6. Enter Payroll account code. “161”.
7. SaveH.
8. RMB - “Post to Payroll”.
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6.LTC

6.1 LTC Master Set-Up
Path: Employee Organization & Definition 2 LTC - LTC Master
I]E_ LTC Block Mo: Start Block From: End Block Till:

i IFS Applications PS
B Genera 4 =] | 200901 [201212
"\J Infa Services Completion Service:  Claim Days: State:
--,J Application Services |5 |30 |Active
[#2) Enterprise
--,J Accounting Rules
-;J i LTC Details ILTE Leave Master]
EIJ Employees and Organizational D efinitions LTC Type | FromPeriad | Till Period

[+ ) Emplopes Related [nformation Damestic 200901 201012

) Organization Definitions HomeTown ;201101 201212

[E
2 Pasition D efinitions

[+ 2) Job Definitions

[ ) Misc. Access and Set-Up Windows
£

E

£

[E

H| ) Performance &ppraisal Spstem
H|2) Probations

H-2) Promotions

H2) Annual Grade Increment
=HIELTC

¥ =i] LTC Master

a Employes LTC Information

Steps Involved:

ClickL].

Enter LTC Block Year From and Till in YYYYMM format.

Enter Minimum Completion of Service condition.

Enter Claim days — Number of days within LTC should be claimed.
Save the header.

Click at line level of LTC detail tab.

Enter Domestic and Hometown Block year period.

© N o Ok b=

Save.

9. Click new at LTC leave Master.

10. Enter Leave code — which should be applied during LTC travel Period.
11. Save
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6.2 Employee LTC Information

Path: Employee Organization & Definition 2 LTC - Employee LTC Information

Campat

Emp ho: Person |d: Emp Marne: Clags: Pogition: Departmerit:

[5100 [1010026 ~]  [1omome Sii THOTA LERMAN cLs ASMPHR3 [HRSERWICES
Application Ma: Application Date: LTC Black No: LTC Type: Service Periad Cadre: State: Checked By: Checked Date:
i | [1ew7s2010 4 |Domestic EE] |PANDG |&ppioved [IFsaPP [16/07/2010
Departure Date; Arrival Date: Mode Of Transport: Taotal Distance km:  Seat Berth Nao: Claimed Amat: Passed Amount: Approved By Approved Date;
|o1/07/2000 [12/07/2010 |Bus ~| |50 [234 [1200 [1200 [IFsapp [16/07/2010
Ref Details1:
[EKETCERRER [ Document Checked
Ret Details2:
DISTAMCE CHECKED

Dependent Id|  First Mame | Last Mame | Relationship | Date of Bith Age Gender Berth Mo

1 BAMDLA, INDIRP WIFE 30/06/1952 (58 Female 235

Steps Involved:

Click[ .
Enter Employee Code.

Enter Application date, Departure date, Arrival date, LTC Type and claimed

amount.
4. Click on Submit.

Comoan:

Erno mo: Person Id: Erno Mamne: Class: Positior Department:
5100 1010026] =] o100z 51 THOTA LEXMAN G A5MPHRE [HRSERVICES
Application No: Application Date: LTC Block MNa: LTC Type: Service Period: Cadre: State: Checked By: Checked Date:
[ | [1es07s2010 f4 |Damestic IEE [PaNDG |&pproved [IFsepp [16/07/2m0
Departure Date: Arival D ate: Mode OF Transport: Total Distance km:  Seat Berth Mo Claimed Amount: Passed Amaunt: Appraved By Appraved Date:
| /072010 [12/07/2010 [Bus ~|  [500 |234 {1200 1200 [IFsaPP [16/07/2010
Ref Details1:
TICRET CHECED Dot Checkes D
Ref Details2: Populate
DISTANCE CHECKED Query..
Create Shortcut, .
Add to Favorites...
Dependent|d  First Mame | Last Mame | Relationship = Date of Birth Age Gender Berth No Copy Object
1 BANDLA INDIRP WIFE 30/06/1952 68 Female 235
Properties

<
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5. Enter Ref. detail, Document checked or not, passed amount and dependent
ID, if claimed for dependent.

Compar:

Person |d

Emo Mame: Class: Positian: Department:
9100 | 1010026 S THOTA LExXMAN |cLst SMPHR3 |HRSERVICER
Application Ma: Application Date: LTC Block Ma: LTC Type: Service Period, Cadre: State: Checked By: Checked Date:
i | [1e/07/2010 4 |Damestic [PANDG [&pproved [IFsapP [16/07/2010
Departure Date: Arrival Date: Mode OF Transport: Total Distance Km:  Seat Berth No: Claimed Amaount: Passed Amount: Approved By: Appioved Date:
o 0742010 [12/07/2010 [Bus ~|  [5on [1200 [1200 [IFsapp [16/07/2010
Ref Details1:
ICKENCEECESD) [v Document Checked :
Ref Details2: Populate
DISTAMCE CHECKED Query...
Create Shorteut...
Add to Favarites...
DependentId| First Hame | LastMame | Felationship | Date of Birth Age Gender Berth No Copy Object
1 BANDLA INDIRP WFE 30/06/1952 158 Female 235
Properties

6. Click on Recommend.

7. Click on Approve.
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7. Medical Re-Imbursement

15.1 Medical Reimbursement Master Set-up

A. Path: IFS Payroll > General Data for Payroll & Leave Accounting = Account
code Master

This is one time setup — Two Account code has been created one for Medical
reimbursement Application setup and another for Medical Reimbursement Entitlement.

B. Path: IFS Payroll > Payroll Computation 2 Basic Data for Payroll Computation
- Other Master 2 Rule and Rate

This is one time setup — As per the reimbursement policy, rule and rate already set in the
above mentioned path.

C. Path: IFS Payroll 2 Employee Self-Service > ESS Lu Rule

s Navgaw | LuNome Fue Code
_ IF5 Applications ~ Ezz5amadhanddvances 204
H10) General EzzMedicalBillHdr 501
-;,__'l Info Services EzzSamadhanddvances 3m
--,_“l Application Services Ezz5amadhanddvances 303
--,_“l E nterprize Ezz5amadhanddvances 304
--,_“l Arccounting Rules EzzSamadhanddvances 05
-;,__'l Diocument b anagement EzzSamadhanddvances 306
EL,_“I IFS Payroll
B anaral gty for Payroll and Leave Accounting
-mputatin:-n
-;,__'l Leave Accounting
--,_“l Reimburserment
El,_“l Employee Self Service
Ezz Lu Bule
Steps Involved:
1. ClickL.

Select “EssMedicalBillHdr” from_.
Enter Account code in “Rule code”

SaveH.

> en
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D. Path: IFS Payroll > Employee Self-Service 2 Ess Rule Set Up

IFS Applications | Lompany Code [sPTRANSCO  [4PTRANSCO [TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED

| General Location Code:  [5100 =] [a0scPR [40/CPRAADYUT SOUDHA

[ Info Services

|2 Application Services Fiules ]

[0 Enterprise

[5) Accounting Rules Account Code: ,_l Description ‘MEDfF!E\ME

|2 Document Management Caomb Account Drescription [

[ IF5 Papral

[C3) Gereral Data for Payroll and Leavt Rate Of Interest: Walidity Month: Mo OF Service s 1 Rule Applicable To [patk >

|2) Payrall Computation Mo OF Instaliment: Walidity Manth Super Annuation s Left: Nao Of Occurance:

15 Leave Accounting Application: Paproll Account

: |2) Reimbursement Base Code: MED_ENT Claimed Percentage: 100 Attendence Code ’7 Man Taxable ’7
(=12 Employee Self Service T Evemption: 15000 ProRata CutOff Reference Prefis MEDICAL Taxable
{5 Ess Lu Fule Days
[R=ifEs SrrEe Chik Param Code Taxable Exempt ’7
g Ad ’7
&) EssLu Rule Detall vance

2 Ess Position Matrix
5 Ess Auto Approval Special
£ Ess Application v Check Entitlzment [™ Attendence [~ Component Breakup [T Pio-Rata [ Advance [~ EmorFlag [ Entitlement [&pril)

7 Basic Check [V Yearly |~ ‘YearEndLapse[™ Paproll Post W Tawable [~ DeductPF [ RHS Payment [ Yearly/Monthly Exception [~ Min, Entit Exempt

i & Ess Approval Define Limit ]Dehne Budget| Define Pay nghls} GL Cudssw Expense Components | Categorywise GL Code
{8 Ess Authorize ||

13 Ess Application Samadhan

5. Mo Type Class Category Category Grade Grade b aximum Fi
ame: Name Limnit

Steps Involved:

1. ClickL.
Enter Account code fromL.
Enter Base Code fromL..
Savel.

> W p

E. Path: IFS Payroll > Employee Self-Service > Ess Application Medical Bill
Master

I IFS Applications -~ Line Na: |1 j Patient Type: |In Patient ﬂ

H) General . ;

HE3) Info Services dax Claim Amount; 200000 Mo OF Claim Months: |3 [ Discharge Surm Flag

H-Z) Application Services

HIC3) Enterprise Haozpitals

H2) Accounting Rules

IC) Document Managament Hoszpital Code | Hospital Mame Address Contact Mo | Contact Person | Stingl | Mumberl

B2 IFS Payral W5 ] i : :
1123 General Diata for Payroll and Leave APOLLO APOLLO HOSPIE BAMJARA HILLS: 108

(2 Pavroll Computation KIMS KRISHMA INSTI: SECUNDERABAL 102
[C3) Leave Accounting CARE CARE BANJARA HILLS: 108
/) Reimbursement GLOBAL GLOBAL LAKADIKAPDDL: 108

Ek_"] Emploves Self Service
2 Ess LuRule

&) Ess Rule Setup
&) Ess Lu Rule Detail
Ess Position Matrix

Ezz Auto dpproval Special
L Fes Applination
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Steps Involved:

o a & b=

Clickl_,

Enter Max. Claim Amount, Patient Type, No. of Claim Months etc.

Check on Discharge Summary Flag — If Applicable.
Savel,
Click] at line level.

Enter Board Approved Hospital List as per the header patient type viz. In

patient or Out Patient.
Savelr.
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15.2 Entry & Approval of Medical reimbursement Applications

A. Path: IFS Payroll 2 Employee Self-Service >Ess Application Medical Bill

M Company Code: Company Mame: Department: Deszcription: Date OFf Birth: Emplovee Bank Acc N
eacaicaions | |ePTRANSCO [TRANSMIZSION CORPORATION OF AN [COMMLAFPCC |COMMERCIAL & |01/08/1952 |5aE7a9R5E
(00 General Emp Code: Employes Name: Emp Cateqory: Category Description: Date Of Join: Reporting Officer:
[ Info Services [aTior =] [NARSING RAOG [ [NONWORKMAN [a1/01/1332
Application §ervi
(20D Application Services Current Location: Location Description Desighation: Grade: Date Of Retirement: Person Id:
11 Enterprise
535 Acsounting Rules (] [40 CPRAADHUIT SOUDHA, [SE1COM [Ww-0d [31/08/2010 [1001107
[+ ) Document Management Max Claim 200000 Total Fin
55 15 Parol Arnount Tawabls Amount: o
{2 General Data for Paprall and Leave Total Medical i E;aale\::ngunt i
() Payroll Computation Passed Amount:
() Leave Accounting
[C3) Reimbursement Detai IAppIu:allon Detal\l
E"*;' Employee Self Service Application Total Bill | Total Passed Total Total Fin Remarks MNum3 Date OF Applic  Certification | Ref Company | Ref FinYear |R
h Ess Lu Rule T umber Amount Amaount FirTaxable | MWonTaxable
= Ess Rule Setup 20001 0 0 0 0 30/10/2010 O
[ Ess LuRule Deta
a Exs Position Matriz

Steps Involved:

—

Query for Employee by clicking on.
Click] at line level — Detail Tab.

2
3. Savelrd.

4. Click on Application Detail Tab.
5

Enter Application Detail such as, patient detail, treatment dates, discharge

dated, hospital, doctor name, disease etc.

Company Code: Compary Name: Diepartment: Description: Date OF Birth: Employee Bank Acc Mo:
[APTR&NSCO | TRANSMISSION CORPORATION OF &M [COMMLAPTRN |COMMERCIAL & 04/05/1960 |587a9E55412
Emp Code: Employes Name: Emp Cateqany: Cateqary Description: Date OF Joir: Reparting Officer:
o =] [5IRa PRABHAKAR [rw [HONwORKMAN Joar1as199n
Current Location:  Location Description Designation: Grade: Date OF Retirement: Person |d:
[3a07 [sa0/5LDCANDYUT SOUDHA |4E2HRMS 3 [ti07 |nasoG/2ma [1010345
tax Clai Tatal Fin
A;;u,—,‘?m 200000 12y 2ble dmount: 500
. Tatal Fin Non [ @
;olal eliee =L Taxable Amaount: :
'assed Amount:
Detail Application Dsta\l]
e e ,Wl Date OFf Application: ,W Remarks:
Created By, IFSAPP Created Date: [30/10/200
Advance Adjustme Bill Datailsl
S Mo Person |d Patient |d | Patient First MJ Patient Last & Patient Relation Patient Date of Bitl Treatment Froi Treatment To | Patient Type | Dizcharge Date Huospital Doctar Disease
1 (1010348 1 {B.5 BASMETTMAMATHA  WIFE | 16/06/1967 0140842010 31 /08/2000 ¢ In Patient  : 31/08/2010 NIMS Teddy { GEMERAL
6. Click on Bill Details
7. Enter Bill Dates and bill amount
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Compary Code: Company Mame: Department: Description: Date OF Birth: Employee Bank Acc Mo:
|APTHANSEU |TF\AN5MISSIUN CORPORATION OF &M |EDMMLAPTHN |EUMMEHEIALA |U¢VE|5f'I 960 ‘58789855412
Emp Code; Emploves Name: Emp Category: Category Description: Date OFf Join: Reporting Officer:
[ioinzas =] |SIFs PRABHAKAR s JHONWORKMAN jn3/10/1330
Current Location:  Location Description Designation: Grade: Date OF Retirement: Person [d:
[as07 [540/SLDCAIDYUT SOUDHA [4E2HRMS3 [Nw-07 40572018 [1010348
tax Claim Tatal Fin
Aot 200000 1 2yable Amount: G
- £5500 T otal Fin Non ,70
Ve M) Taxable Amount:
Passed Amount:
Detail Application Detail \
Application Nurber: Em 0702 ~| Date Of Application: 20/10/2010 Remarks:
Created By: |FSAPE Created Date: ETIZT
Advance Adiustmenll Treatment Details Bill Details 1
SINo| Treatment Bill Memo Bill Date Classification | Type OF Treatl Account Code Account Code  Amount Med Pass Fin Pazs Fin Pasz MName Relationship - Ref Paym|
Amount Taxable | Mon Taxable
11 ] $31/08/2010 | Consolidated | Medical - Allog 501! MED_REIME ! 55000 55000 55000 H
8. Go to Detail Tab.
9. RMB - Confirm application
Company Code: Campany Name: Departmert: Description Drate OFf Birth: Emplopee Bank Acc No:
[aPTRANSCD [TRANSMISSION CORPORATION OF AN [COMMLAPTRN [COMMERCIAL & [04/05/1360 [58723656412
Emp Code: Employes Name: Emp Cateqory: Cateqary Description: Date Of Join: Reporting Officer:
G [SIR4 PRABHAKAR [rws [MOMWORKMAN [n&/10/1530 [
Curent Location: Location Description Dresignation: Grade: Drate OF Retirement; Perzon Id:
[a307 [540/5LDCAIDYUT SOUDHA [4E 2HRAMS 3 [Mwi-07 [nas0ms2018 [1010348
b Claim [ Zooooo Tatal Fin
Amount 200000 7 ayatle Amaunt: 55500
. FEEQQ T otal Fin Mon 0
gglsaslerg?r:fuallnl Taxable Amount
Application Dataill
Application Total Bil | Total Passed Total Tatal Fin Remarks Mum3 Date Of Applic Certification | Ref Company | Ref Fin'Year | Ref Payment k Ref Payment b Created By | Cre
MHumber Amount Amount FinTaxable | MonTaxable

2010074

Cancel

0i

116/07/2000 1

1100

1 2010-2011

4

IFS&4PP 16/

A. Path: IFS Payroll > Employee Self-Service >Ess Approval Medical Bill

Company Code:

Company Mame:

Reject

[4PTRANSCO | TRANSMISSION CORPORATION OF AN
Calendar vear: Record Status:
2010 [Confitm |
Tupe: Mo of records:
[Medical Bill [ 1
Dietail lAppIication Detail]
1
Emp Code Emp Mame Grade Designation | Application Mumber Total Bill | Total Pazzed Total Total Fin Femarks Mum3 Drate OF A
Arnount Amount FinT axable | MonT axable

Steps Involved:

1.

RMB — Click on Recommend.

N
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2. RMB - Click on Approve / Reject.
Company Code: Company M ame:
[4PTRANSCO [ TRANSMISSION CORPORATION OF &N
Calendar Year: Record Status:
[2010 [Confim =]
Type: Mo of records:
[Medical Bil [ 1
Detai lAppIication Detail]
Emp Code Emp Mame Grade Degignation | Application Mumber Total Bill | Total Paszed Total Total Fin Remarks MNum3
Amount Amaunt

MonT axable

B. Path: IFS Payroll 2> Employee Self-Service >Ess Authorize Medical Bill

Company Code: Company Mame:
[sPTRANSCD | TRANSMISSION CORPORATION OF &M
Calendar Year: Recaord Status:
|2D1 1] lﬁpproved ﬂ
Tupe: Mo of records:
[# edical Bill [ 1
Detail lAppIication Detail]
Emp Code Emp Mame Grade Designation | Application Mur  Total Bill | Total Pazzed Total Total Fin Femarks MHum3 [rate OF Applig
Amount Amount FinTaxable | MonT axable
20101 : :

Steps Involved:

1. RMB - Click on Authorize / Reject.

Company Code: Company Mame:

[4PTRANSCO [TRANSMISSION CORPORATION OF &4

Calendar rear: Record Status:

2010 [futhorized |

Tupe: Mo of records:

[Medical Eill [ 12

Detail lAppIication Detail]

Emp Code Emp Mame Grade Designation | Application Mur  Total Bill | Total Pazzed Total Total Fin Femarks MHum3 [rate OF Applig
Amount Amount FinT axable | MonT axable

1010348 SIRA PRABHE MNw-07 AEZHRAMS 3 2010102 55000 55000 55000 0 3041042010
1045154 BOMIWIZLAN § Miw-04 SE1IPC 2010079 4000 4000 a 4000 16/08/2010
1036297 KARREDDULS Mw-02 CEEQR 20100711 £000 5000 a 5000 26/07/2010
1019297 Mistala K.amesi Miw-06 ADE2TSPLG 2000710 5000 5000 a 5000 23/07/200
1047755 EHIMAMNAPAL M08 SEEOR 2010074 12000 12000 12000 0 16/07/2010
1043006 AMJAMETLL witd-05 LOCTFMPALCT 200077 £000 5000 a 5000 16/07/2010
1011233 KOMNDAL RAC Mw-08 AA01C0OM 200075 10000 2000 1] 2000 1E/07/2010
1010348 SIRA PRABHE Mw-07 AEZHAMS 3 2010074 500 500 500 0 16/07/2010
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C. Path: IFS Payroll 2 Employee Self-Service 2Employee Payment

|2 Payroll Computation

#23) Leave Accounting
) Reimbursement

B3 Ermplopes Self Service

Ess LuRule

{2 Esz Rule Setup

2 Ess LuRule Detail

{2) Ess Position Matiix

Ess Auta Approval Special

£ Ess Application

£ Ess Appraval

£ Ess Authorize

{2 £ Application Samadhan

a Ess &pproval Samadhan

2 Esz Authorize Samadhan

B Ess Application Medical Advan
2 Ess Appioval Medical Advance
2 Ess Authorize Medical Advance
{2 Ess Application Medical Bill Ma
{2 Ess Application Medical Bill
2 Ess Approval Medical Bill

{2 Ess Authorize Medical Bill

2 Ess Paymert

2 Ess Papment Al

Ess Advance Historp

Ess Pagment Histary

Dverview Employee Payment

bolic,

Employee Information
Payment SerislNo: fE =] Company [EFTRENS. Compary Name — [FRANSMISSION CORPORATI
Francil'Year  [onant  EwelyeeCoder [iosas Employes Name  [SiFa PROBHAROR
Loeation Code: [saz Categom: frwr Cost Centre: [CommiapTRN
Designation [sEzHRMsz ACCHa [fooass Grade: T
Retienent Date  [Gomsz08  ReHSMSNo [ [ ReHs ReleenceNo  [amon
Payment Information
Account Code: [501 Transfer Localion State: o
Adc. Desc MED_REIME Project Param ¥ alue
PapmentDate | Claimed Amount [ es00000  PapolPostémennt |
Pagment Month [207010 A/c. Month [201000  Passed Amount [ SE000O0  Advancedmount | Q00
Rule S etup Flags [~ PF Deducted  Non-Tasable Amount ESODD00  Balance Entit. Amaunt 144500 00
[ Tawsble [ PaprollFlag | — 1.4 Deducted  Taxable Exemption [T 00 Entit Ameunt [ Zonoomoo
I Component I~ Advance |~ payolPosied  Tarcblsdmount | 000 PFAmount [ wm
[~ Deduct PF [ advance paid T3 Ao [ 000 PFAmount [ om
[~ Certralised Booking Met Amount: [ ssooooo
Cummulative Amount Information
Cummulative Amount S5000.00  Cumm T axable Amount 000 Tayable Amount|Fapment) .00
Exemptian Amaount S5000.00 pet Taxable Amount .00 Total Taxable Income
General Tax& PR Details ICompunenls} User Delalll Other Delallsl Woucher Deta\\s} H\storyl .
Account Accaunt Amount Impact Effect
Code Description Payment
i MED_REIME

e

Steps Involved:

1. Query for Authorize bill for payment process.
2. RMB - Create Mixed payment
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Employee Information

Payment SerislNo: IE | Company: EPTRANS Compary Name:  [TRANSMISSION CORPORATI

Financial fear: IW Employes Code: |1 010248 Emplopes Mame |SIF|A PRAEHAKAR

Location Code: W Category: |NW’ Cost Centre: |EDMMLAF'TF|N

Designation W ACC Mo |-| 010348 Grade: |NW’-D?

Retiremnent D ate W ReHS M.5. Na. ,7 [~ ReHS Reference M. 1907 071

Payment [nfarmation
Account Code: ’F Transfer Location State: Authorized
Afe. Desc MED_REIME Project Param Yalue

Payment Date ’7 Claimed Amaount: 'w Paprol Post &maunt ’7
Payment Month ’W Adc. Month 201010 Pazzed Am Advance Amount ’7000
Rule Setup Flags [~ PFDeducted  Mon-Taxab Balance Entit. Amaunt 144500.00

I™ Tassble [~ PaprallFlag | [~ 7., Deducted  Tawable Ex Cancel

[ Component [~ Advance [~ Paproll Posted T awable & Update Cash Account

— e e

[~ Deduct PF [ Advance Paid Tarbmoun  qetresh Information
[~ Centralized Booking

Cummulative Amount Information

Curnmulative Amount: 5500000 Cumm. T axable
Exemption Amaunt ENIAIYIRS SR  Create Mixed Payment

General Tax & FF Details ]Eomponents] Iser Detail] Other Detail

Entit. Arnournt ’m
FF Amount ’7000
WPF &mount 0.00
Net Amavnt: ’w

Taxable AmountFPayment] 0.00

Tatal Taxable Income

Past Payment to Payrol

Account Account Amovint Irvi
Code Drescription

Query...

3. Enter Cash Account.
4. Click — OK

Ermployee Infarmation

Payment Serial Mo: 15 ~| Company: APTRANS

Financial ‘vear: 20 0-2011 Employes Code: |-| e

Location Code: 9907 Categony: |N\-\-"

Designation AEZHRMSA ACC No: |1 10248

Retirement Date 04/05/2018 ReHS M.5. MNo. [~ ReHs

FPayment Infarmation

Papment Month |201010 A/c Month
Fule Setup Flags Create Mixed Payment

[ Component | Advand Payroll Company: AFTRANSCO

Company Name  [TRANSMISSION CORFORATI

Employ=e Name  [5|Ra PRABHAKAR

Cast Centre: [COMMLAPTRN

Grade: |NW-D?

Reference Mo. =200

Account Code: |507 Transfer Location State: Autharized
e, Desc [MED_REIME Project Param % alue
Papment D ate Clairmed Armourt: BE000.00  Payrol Post Amount

Advance Amaunt 0.00
Balance Entit. Amount 144500.00

[ Tawablz [ Papal K Entit. Armount 200000.00

FF &mount 0.00

™ Deduct PF GL-Compary : 3307 Cancel | VPF Amount 0.0

Staternent Mo

Cummulative Amaunt [nform.

Cash Account: |SBH [DR&WING _ et Amaunt: 55000.00

T axable Amaount[FPayment) 0.00
Tatal Taxable Income ’7

. payment date: 30/10/2010
Curnrnulative Amount: i
Close the dialog and save the changes.
E xemption Amount T TR T E AT T T

General Taw kPP Details lComponents Uszer Detail] Other Details] Woucher Details] Histor_l,l]

Account Account Amount Impact Effect
Code D escription Payment
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Employee Infarmation

FPayment Serial Ha: iE «| Company: APTRANS Company Mame |THANSMISSIDN CORPORATI
Financial Year 2010-2011 Employee Code: |1D‘I 0248 Employee Mame |SIF!A PRAEHAKAR

Location Code: qa07 Category: |NW Cost Centre: |EDMML.-’-\F'TF|N

Designation AEZHRMS ALCC Ma: |1D1 0343 Grade: |NW-D?

Retirement D ate 04/05/2012 FeHS M.5. Mo [~ FeHs Reference Mo. |"a"201 01

Paymert |nfarmation

Account Code: |507 Transfer Location Skate: Faid

e, Desc [MED_REIME Project Param ¥ alue

Payrment Date ’W Clained Armaunt: Iw Payral Past Amount ’7
Payment Menth [201010 &/c. Month [201010 Passed Amount BS00000  Advancedmowrt | 000
Rule Setup Flags [~ PFDeducted  Mon-Taxable Amount [ 5500000 BalarceEntt Amount | 14450000
[ Taxable [~ PawollFlag | = 15 peducted  Tawable Exemption 000 Entit. Amaunt [ zooooooo

[~ Component [~ Adwvance [~ Papioll Posted T awable Amount 000 PF Amourt oan
[~ Deduct PF Tax Amount: 000 WPF Amount 0.an

[T Advance Paid
[~ Centralised Booking Het Amount: BE000.00

Curmmnulative Amourt |Rformation
Cummulative Amaount: 2800000 Cumm. T axable Amaunt 0.00 Ta=able Amount[Payment] 0.00
000 Met Taxable Amaunt: 0.00 Tatal Taxable Income 0.00

General| Tax & FPF Details l Components] Uszer Detaill Other Details ¥oucher Details lHistory]

E xemption Amount

Advance Payment Detailz

Advance Cash Account: Advance Statement Mo Advance Mixed Payment 1D
Advance L.5-Trans D Advance Papment Date

Mixed Pavment Information Unit % oucher Infarmation Central %oucher Information
GL Company: [a507 [5G40 7 SLOC /WIDYUT 500D L Gy, (L ey

Cash Account: SEH [DR& L.5-Tranz I 1 Wou Type: Wou Type:

Statement Mo: 2994 Adcear 2010 Youcher Mo Youcher No:

Mixed Papment I [2557 Woucher D ate li

5. Mixed Payment Details can be view in Employee payment screen.

6. Generated statement number will be use by Accounts people to Approve
payment voucher and release payment to employee.
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8.Loan & Advances
8.1 Loan & Advances Master Set-up

A. Path: IFS Payroll > General Data for Payroll & Leave Accounting = Account

code Master

This is one time setup — All Loan Account code has been created

B. Path: IFS Payroll > Payroll Computation 2 Basic Data for Payroll Computation

- Other Master - Rule and Rate

This is one time setup — As per the Loan & Advances Recovery policy, rule and rate

already set in the above mentioned path.

C. Path: IFS Payroll 2 Employee Self-Service > ESS Lu Rule
s Navgaw | LuNome Fue Code
_ IF5 Applications ~ Ezz5amadhanddvances 204
--,_“l eneral EzzbedicalBilHdr a0
-;,__'l Info Services EzzSamadhanddvances 3m
--,_“l Application Services Ezz5amadhanddvances 303
--,_“l E nterprize Ezz5amadhanddvances 304
--,_“l Arccounting Rules EzzSamadhanddvances 05
-;,__'l Diocument b anagement EzzSamadhanddvances 306
EL,_“I IFS Payroll
-- anaral gty for Payroll and Leave Accounting
-mputatin:-n
-;,__'l Leave Accounting
--,_“l Reimburserment
El,_“l Employee Self Service
e Ess LuFRule
Steps Involved:
1. Clickll.
2. Select “EssSamadhanAdvances” from_=.
3. Enter All Loan Account code one by one in “Rule code”
4, SaveH.
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D. Path: IFS Payroll 2> Employee Self-Service - ESS Lu Rule

mpany Code: [SPTRANSCO [APTRANSCD

|TF\ANSMISSIDN CORPORATION OF AMDHRA PRADESH LIMITED

b Accaunt Description
ate OF Interest: Walidity Manth:
o OF Instaliment: Walidity Manth

Application:
aze Code: LOM_EMT Claimed Percentage:
a: Exemption: Pro-Fata Cut-0ff

Daps

ouice Code [ PammCode

cation Code: 5700 | JaoscPRAS J4CCOUNTS OFFICER/CPRAIDYUT SOUDHA
les l
coount Code: 309 ~|  Description [HE&

MNa OF Service Yrs: 5 Rule Applicable To (o, =
Super Annuation s Left: 5 NoOf Oceurance:

Payroll Account

op Altendence Code [ NonTauable I
,7 Reference Prefix ’7 Taxable ,7
,7 Taxable Exempt ,7

Advance ,7

[ Basic Check [~ Yealy [T YearEndLapse[™ Paproll Post [ Tawsble [ Deduct PR [T RHS Payment [ Yeary/Monthly Exception [~ Min. Entit Exempt
[~ Check Entitlement [ Attendence [~ Component Breakup [T ProRata v Advance [~ EmorFlag [~ Entitlement [&pril)
efine Limit | Define Budget | Define Pay Highls} GL Codes] Expense Components | Categorpwise GL Code

5. Mo Type Class Ca|Cate Gral Gras  Mawimunn Fram Date ToDate | Starting zlab| End slab | Rate of Ir Base Perc B. Recove Recol
Nan MNan Limit
1 Purchase of Ready Build House CL51 * * 1000000 31/06/2010 1311249339 41291 995559 515 7200 240 B0
5 Purchase of Ready Build House CL51 N = 750000 31/05/2010 :31/12/9999 28126 41290 515 7200 240 B0
E Purchase of Ready Build House CL51 * * E00000: 31/06/2010 1311249339 117761 20125 515 7200 240 B0
7 Purchase of Ready Build House CL51 N = 500000 31/05/2010 :31/12/9999 1 17750 515 7200 240 B0
g Purchase of Ready Build House CL52 * * 1000000 31/06/2010 1311249339 41291 995559 515 7200 240 B0
] Purchase of Ready Build House CLs2 N = 750000 31/05/2010 :31/12/9999 28126 41290 515 7200 240 B0
0 Purchase of Ready Build House CL52 * * E00000: 31/06/2010 1311249339 117761 20125 515 7200 240 B0
11 Purchase of Ready Build House CLs2 N = 500000 31/05/2010 :31/12/9999 1 17750 515 7200 240 B0
1z Purchase of Ready Build House CLS3 * * 1000000 31/06/2010 1311249339 41291 995559 515 7200 240 B0
13 Purchase of Ready Build House CLS3 N = 750000 31/05/2010 :31/12/9999 28126 41290 515 7200 240 B0
14 Purchase of Ready Build House CLS3 * * E00000: 31/06/2010 1311249339 117761 20125 515 7200 240 B0
15 Purchase of Ready Build House CLS3 N = 500000 31/05/2010 :31/12/9999 1 17750 515 7200 240 B0
16 Purchase of Ready Build House CLS4 * * 1000000 31/06/2010 1311249339 41291 995559 5 7200 240 B0
17 Purchase of Ready Build House CLS4 N = 750000 31/05/2010 :31/12/9999 28126 41290 5 7200 240 B0
L] Purchase of Ready Build House CLS4 ¥ ¥ E00000: 31 /06/2010 §31/412/3339 117761 20125 5 7200 240 1E0

Steps Involved:

1. ClickL.

SaveH.

© © N O Ok D

SaveH.

Enter Account code fromE].

Enter Base Code froml.
Enter No. of Service Year and Super Annuation Years Left.
Check on “Advance” flag

Click[] at line level.
Enter Loan Condition as per TOO.

Note: All Advance account code Ess Rule set up can be created, this is one time

setup.

<
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8.2 Entry & Approval of Loan Applications

A. Path: IFS Payroll 2 Employee Self-Service 2> ESS Application Samadhan

Caompany Code: Company Mame: Department: Description: Diate Of Birth: Employee Bank Acc No:
[APTRANSCO | TRANSMISSION CORPORATION OF &N [CIVILAPTRN |CivIL APTRANS [14/08/1354 52078036587
Ernp Code: Ernployes Narme: Ernp Cateaany: Cateaory Descrintiorn: Date OF Joir: Reporting Officer:
5% = & snnapuma finnd [WDRKMEN [17/05/1985 |
Current Location: Location Description Designation: Grade: Date Of Retirement:
[a100 |ACCOUNTS OFFICER/CPRAADYUT SO [SWCI4CHL finitd [14/08/2012
mmadhan Advance

Application Number | Advance Code Advance Code Desc

MNCE

A

Coom ]

010 ]

1m0 :0 300

A4 56 Date OF Application | Loan Amount Loan Type Feti Mo OF | Rate O Manthly In Interest Calcula 5anctione Sanctioned D

Steps Involved:

Click] at line level.

Save.
RMB — Confirm.

> W N

B. Path: IFS Payroll > Employee Self-Service > ESS Approval Samadhan

Enter Advance code, Date of Loan Application, Loan Amount and loan type.

Company Code: Company Mame:

[PTR&NSCO [TRANSMISSION CORPORATION OF &N
Calendar vear: Record Status:

[z010 [Carfirm =

Tupe: Mo of records:

|Samadhan |‘I

Samadhan Advance

Emp Code Ermp Mame Grade Advance |d

Designation | Application Murm  Advance Code Advance Code Desc
: i 2010092 MOTOR Ca !

State Drate OF Applic Loan A
: 2010 450000

i Canfirm

Recommend
Approwve
Reject

Table 4

QUEY...

Steps Involved:
1. Populate data by clicking*&.

2. RMB - Click on Recommend / Approve / Reject Application
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C. Path: IFS Payroll 2 Employee Self-Service 2> ESS Authorize Samadhan

Company Code:

Company Mame:

|sPTRANSCO

Calendar ear:

[ TRAMSMISSION CORPORATION OF &M

Record Status:

|20 [utharized |
Type: Mo of records:
|Samadhan |53

Samadhan Advance

Emp Code

Grade

Emp Code Statement No
iri 010091

s 20101048

Designation | Application Num  Advance Code

Advance Code Des

ESTIVAL ADVANCE

Loz zojojodg ey

(FESTIVAL ADVANCE]

Steps Involved:
1. Populate data by clicking*&.
2. RMB - Click on Authorize.

Company Code:

Company Marme:

[4PTRANSCO [TRANSMISSION CORPORATION OF &N
Calendar ‘rear: Record Status:

|20 [Butharized =l

Type: Mo of records:

|Samadhan |53

Samadhan Advance

Emp Code

Emp Code Statement Mo Grade Designation | &

lication Muni  Advance Code

Advance Code Desd

hana M allela 0101048 1322 ESTIVAL ADVANCE
lkana 20101043 (322 FESTIVAL ADVENCE
lally Babu 20101039 322 FESTIVAL ADVANCE
Table v lally Babu 20101040 323 EDLCATION ADVANT]
| Gopal 20101034 322 FESTIVAL ADVANCE
Query... Eyana Tl 20101032 122 FESTIVAL ADVANCE
Copy Object anakbandaram 20101027 322 FESTIVAL alvAaMCE
| SWERODPE LATHA 20101028 (323 EDLICATION ADvANT]
Undo Object Edits | Sw/iaR0 OP LATHA 0701028 322 FESTh/aL ADVENCE
S— bl 070103 322 FESTI/AL ADVEANCE
TR e Al 201mng 323 ELUCATION Al AR

3. RMB - Create Mixed Payment
4. Enter Cash Account from
5. Click “Create”.

<
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[ Create Multiple Payments S|

Parameters

Lizt

Fapment D ate 3041042010 E it
Cazh Account |
Statement Mo Create

Company Code: Comparm Mame:

|AF‘TF|ANSCD |TF|.~'-‘«NSMISSIDN CORPORATION OF AN
Calendar Year: Record Status:

|2010 [Euthorized =]

Type: Mo of records:

|Samadhan |53

Samadhan Advance

Emp Code Erip Code Staternent Ma Grade Designation

1070570 ;
1058041 Satyanarayana Mallela

Application Murm  Advance Code
2010091 302

2001048 322
1089582 Feroza Sultana 20101049 322
1043234 Devaralapally Babu 20101039 322
1043234 Devaralapally Babu 2001040 323
1068781 Bittla Wenu Gopal 201034 22
1063660 Satpa Marapana T B : 2001032 322
1058849 Sekhar Manakban 201027 322

- Payment Successfully Created

1053052 Thammadi SwAR 201028 323
1053052 Thammadi SWAR 2M01026 322
10716861 Shaik bybali 2001033 322
1071661 Shaik Mybali 201037 323
1059630 A ANNaoNg 20107044 322

6. Payroll Generated Payment further should be approve in Finance Module and

pay to employees.
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9. Pay Fixation

Path: IFS Payroll - Payroll Computation - Payroll Transaction - Pay Fixation
Before Starting Pay fixation Process: Ensure following points:

= Employee Promotion must be done in HR Module

» Increment Dates must be exist in Employee Information

= - Company Code:
5 IFS Applicatians A |AF‘TF\ANSEEI |TF\ANSMISS\DN CORPORATION OF Shate W
2 General Location Code: EETH |5A0/5LDCADYUT SOUDHA
) Info Services H SrMa: h—
) Application Services Pay Order Date: 07/08/2000 Payoll Month: ~ [207008 -
L) Enterprise Fixation Parameter 1 Ileatlon Parameter 21 Pay Fixation Info}
2 Accounting Fules
Sr. Categary Categary Grade Grade Empit Emp Emp Reg Type
D Dacument Managsment Mo. Code Description Code Description Name
=M IFS Paproll

|2 General Data for Paproll and Leave Accountin
[=HZ) Pavroll Computation
|2 Basic Data for Payroll Computation
=2 Pawall Transactions
2 E Employes Adjustment/Amrear
- E Employes Adustrent Amount
2 E Employes Attendence

E Employes Incentive/Other-Payment Se
i B T A Ao 00 o Lcdah

Steps Involved:
1. Click On New
Enter Company Code & Location Code from LOV.

Enter Pay order Date (Date of Joining in Promoted Post).
Enter Current Payroll Month.

o b~ DN

Save.
friea | R
FS Applications A ‘AFTHANSEU ‘TF\ANSMISSIUN CORPORATION OF State: W
) Gereral Location Code: |3907 [san/sDCADYUT SO0DHA
|2 Info Services HSrNo:
1) Application Services Pay Order Date: 01407/2m0 Payroll Month: Em 0og :‘ : Fetch Employee For Pay Fixatic
12 Enterprise Fixation Parameter 1 ]F.xatmn Parameter 2] Pay Fixation Infu}
I Accounting Rules Generate
i Sr. Category Category Grade Grade Emptt Emp Emp Re
o iz‘c:men‘tl Rlanecenent Mo Code Drescription Code Description MName
‘.3 i . 1 M/ MO WORKER Mw-05-2010 {DE/ Sa40/ A5 1059333 PASUMARTTEU/R 3018) Populate
| General D ata for Pagrall and Leave Accountin Query
(=2 Payroll Computation

HZ) Basic Data for Payrall Computation
HZ) Payroll Transactions

() Emplopes Adiustment/Arear

E Employee Adjustment Amount

a Employes Attendence

i E Employes Incentive/Other-Papment Se
[ MICR: Cheaue No/DD No Updation

Create Shaorkcut...
Add to Favorites. ..

Copy Object

Properties

6. RMB — Fetch Employee for Pay Fixation.
7. Enter Employee regulation Type Viz. 30 (A) or 30 (a) (i).
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8. Enter 101 — “Basic Pay” in Fixation Parameter 2.

Compary Code:  [4PTRANSCO [TRANSMISSION CORPORATION OF
Shate: Plarimed
Location Code:  |9907 [540/5LDCADYUT SOUDHS
H Sr Mo
Fay Order D ate: 010742010 Payrall Manth: 200003 - 2
Fination Parameter 1 lFi:-tation Parameter 2] Pay Fixation Infu:ul
Sr. Categorny Category Grade Grade Ernpht Emp Ermp Reg Type
Mo Code Description Code Description Mame
[ M NON WORKR Mw-05-2010 § DE/ 540/ A%; 1059393 PASUMART'; -
U/R 30(a](]
Compary Code:  [spTRANSCO  [TRAMSMISSION CORPORATION OF

State: Planned
H Sr Mo: 2

3307 [540/SLDCAIDYUT SOUDHA

M A072010 Payrall Manth:

Fixation Parameter 1 Fization Parameter 2 lF'a_l,l Fixation Infu:ul

Location Code:

Pay Order Date: 201008 -

Account Account
Caode Dezcriphion
1 [BASIC Py

9.

RMB — Header — Generate

Company Code:

Location Code:

Pay Order D ate:

Fixation Parameter 1 l Fixation Parameter 2 Fay Firation Info l

[APTRANSCO  [TRANSMISSION CORPORATION OF
|3507 [540/5LDCAIDYUT SOUDHA

/0720310 Payrall Month:

State: Plarned

HS ™

201008 - Fetch Emploves For Pay Fixation

Gensrate

Qld S EmpH Emp Mew Qld Qld Mew
Location | Mo Mame Location | Category D esignation Designation

Populate

Query...

Create Shorkeut. .
&dd ta Favorites. .,
Copy Object

Properties

10. RMB — Header — Final
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Company Code:  [4PTRANSCO [TRANSMISSION CORFORATION OF
i IFS Applications - | ‘ State: ’W
.5 General Location Code: 9100 [&CCOUNTS OFFICER/CFRAIDYUT
H{J) Info Services HSrM 5
£12) Application Services Pay Order Date: 07/03/2010 Payrall Month: Em oo - "M0 Feteh Employvee For Pay Fixation
" Re-Fl
£ Enterprise Fixation Parameter 1 ] Fiszation Parameter 2 Pay Fization Info ] eren
H2) Accounting Rules Generate |
i Oid | S | Emph Emp Mew Oid 0id New
#0 :Z::;c;manltl Managzment Location | Mo Mame Location | Category | [ | Designation Designation
B IFS Payo 9100 1 11048094 SupunaBaiG 00 iKW w|  Populate JAOTRN AAD2IEAC2
|2 General Data for Payroll and Leave Query...
Payrall C it
03 Payroll Computalion Create Shorkcut,.,
|2) Basic Data for Payrall Computa add to Favorltes
=) Paproll Transactions
H B Erployee Adiustment irea Copy Object
H Employee Adjustrent Amau
B Employes Attendence Properties
i a Employee Incentive/Otherf
a MICR Cheque Mo/DD Mo L
{2 Update Payroll History Data
3 n
11. RMB — Line Level — Confirm / Approve / Post.
[
Company Code: — [apTRaNSCO  [TRANSMISSION CORPORATION OF
IFS Applications M State: Finali
. inalized
I General Location Code: |32DD |SUPEHINTENDING EMGIMEER/TL
120 Info Services H Sr Mo 2
(22 Application Services Pay Order Diabe:  |04/03/2010 Payrall Manth:  |201010 =l
DD Enterpiise Fixation Paramneter 1 l Fixation Parareter 2 Pay Fixation Info ]
|2 Accounting Rules
Document M anagement 0l Sr. Emp#t Emp Mew ald Mews Old WE
i . Location | Mo MHame Location | Category | Category Grade Gr
=120 [FS Paproll ; e

LIPOTHU

-;.j General Data for Pavroll and Leave
EIJ Paproll Computation

--,J Basic Data for Paprall Computa
=20 Payrall Transactions

B Employee AdiustmentArrea Table »
E Employes ddjugtment Amou
& Employee Attendence e

a Emplovee Incentive/Other-F
(=] MICR Cheque No/DD Mo L
& Update Paroll History Data

Copy Object

L Undo Object Edits
a Advancement Increment
B Arnual Grade Increment PFUDEFU'IES

5] Promationdncrement

Note: after “Post” Option data can be view at below path Location & Employee
wise

Path: IFS Payroll - Payroll Computation - Payroll Transaction - Promotion /
Increment.
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10.

Annual Grade Increment

Path: IFS Payroll - Payroll Computation - Payroll Transaction - Annual Grade

Increment
Company Code: APTRAMSCO Sho: ] -
Effective Maonth: 201008 State: Confirmed

Remarkz:

Location Code

Location Short Mame

Lacation lﬂ-.u:u:u:uunt] Employee Info| Leave Param

Location Long Mame

3100 A0/CPRAS ACCOUNTS OFFICER/CPRAADYUT SOUDHA,
9907 SA0/5LDCAS SA0/SLDCAADYUT SOUDHA,
Steps Involved:
1. Click On New.
2. Enter Company code and payroll Month
3. Save header.
4. Enter Location code from LOV in Location Tab.
5. Save.
6. Enter Account 101 — Basic Pay in Account Tab.
7. Save
Company Code: APTRAMSC Sno; a5 -
Effective Month: 201002 State: Carliimeg

Remark.z:

Leave Code

Lu:u:ati-:unl .ﬁ.ccnuntl Employee Info Leave F'araml

Description

DIES-WOM PERIOD
Ef ExTR& ORDIMARY LEAYE FOR 5
EL E&RMED LEAVE
EM ExTRS ORDIMARY LEAVE QM ME
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8. Enter Leave Code in Leave param tab.

9. Save.

10. Ensure that Increment Due date must be Exist in Employee information.

Company Code: APTRANSCO Sno: [® | (

Effective Month: W State: [Confirmed

Remarks:

Post
Location| Account Emplayee Info lLeave Param
Emp Code | HR Company | Location Code | Category Code | Master S pQZZurL?te i Grade Scale | Employment Type | Language Test | 17 Satisfactory Cert

11172 5100 9100 I MM 521 ORCINARY  APPORPROB WOT COMPLETE WOT SUBMITTED
10E3TE 9100 9100 s MNw/tS-2)  Create Shortcut... ORDIMARY {APPORPROBE MOT COMPLETE MOT SUBMITTED
1029317 9100 9100 s MisM5-2  Add to Favarites.., ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1043333 9100 9100 s Miwd-h 521 Copy Object ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1048103 9100 9100 s Miwd-h 521 ORDINARY  : APPORPROB WOT COMPLETE MOT SUBMITTED
1048153 9100 9100 s Miwd-h 521 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1049043 19100 9100 Mt N5z Properties ORDINARY | APPORPROE MOT COMPLETE NOT SUBMITTED
1043907 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1052093 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
105371 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1058050 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1058548 3100 9100 M Mwf-45-2010 Mw/-0B-2010 ORDIMARY  {APPORPROB MOT COMPLETE MOT SUBMITTED
1058960 9100 9307 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1058966 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1053017 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1053044 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED
1061277 9100 9100 s Mwd-pS5-2010 Ww-06-2010 ORDINARY {APPORPROB WOT COMPLETE MOT SUBMITTED
1062743 9907 9307 s Mwd-pS5-2010 Ww-06-2010 ORDINARY  {APPORPROB WOT COMPLETE MOT SUBMITTED

11. Click on Generate / Re-Generate as applicable.

12. Ensure increment Amount and Grade (Scale) is correct.

Campany Code: LPTRANSCO Sho: E5) -
Effective Month: 201008 State: Confimed
Remarks: H
Location| Accourt Employee Info lLeavE Param
tion Code | Category Code

Emp Code

Table 3

Query...

Copy Object

Undo Object Edits

Properties

I sl

HR Compary | L

ge Test | 1 Salisfactory Cert

Punishment Action |d

ORDIMARY i APPORPROB NOT COMPLETE MOT SUBMITTED
9100 N/ Mwi-t5-2010 Nw-0B-2010 ORDIMARY i APPORPROB NOT COMPLETEMOT SUBMITTED
9100 Nw' M5 -2010 Nw-06-2010 ORDINARY i APPORPROB NOT COMPLETE MOT SUBMITTED
9100 N w45 -2010 Wwi-06-2010 ORDINARY : APPORPROB NOT COMPLETEMOT SUBMITTED
9100 N/ w5 -2010 Nw-0B-2010 ORDIMARY i APPORPROB NOT COMPLETE MOT SUBMITTED
9100 Nw/ Mwi-+5-2010 Nw-06-2010 ORDINARY i APPORPROB NOT COMPLETEMOT SUBMITTED
5100 Nw' w5 -2010 Nw-06-2010 ORDINARY : APPORPROB NOT COMPLETENOT SUBMITTED
9100 N M5 -2010 Nw-0B-2010 ORDIMARY :APPORPROB NOT COMPLETE MOT SUBMITTED
9100 N/ Mwi-t5-2010 Nw-0B-2010 ORDINARY i APPORPROB NOT COMPLETEMOT SUBMITTED
100 N Mwi45-2010 Nw-06-2010 ORDINARY i APPORPROB NOT COMPLETENOT SUBMITTED
9100 N w45 -2010 Wwi-06-2010 ORDINARY : APPORPROB NOT COMPLETEMOT SUBMITTED
9807 N/ M5 -2010 Nw-06-2010 ORDIMARY i APPORPROB NOT COMPLETE MOT SUBMITTED
9100 N/ Mwi-t5-2010 Nw-0B-2010 ORDIMARY i APPORPROB NOT COMPLETEMOT SUBMITTED
9100 Nw' Hwi+5-2010 Nw-06-2010 ORDINARY i APPORPROB NOT COMPLETEMOT SUBMITTED
9100 N w45 -2010 Wwi-06-2010 ORDINARY : APPORPROB NOT COMPLETEMOT SUBMITTED
9100 N/ M5 -2010 Nw-06-2010 ORDIMARY i APPORPROB NOT COMPLETE MOT SUBMITTED
9807 N/ Mwi-t5-2010 Nw-0B-2010 ORDIMARY i APPORPROB NOT COMPLETEMOT SUBMITTED
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13. Select Records at line level.

14. RMB — Confirm / Hold.

15. RMB — Release / Un Hold.

16. RMB — Post.

17. Enter Payroll Month in YYYYMM format.
18. Click OK.

19. Posted Increment can be viewed in Promotion/Increment Screen.

£S Al 4 ; Cornpary : |AFTHAN5EU |TF\ANSM\55|UN CORPORATION OF AMDHRA PRADESH LiMI
pplications
Location : |B1DD j |ACCDUNT5 OFFICER/CPRAJDYUT SOUDHA
|20 Info Services Employee Info ‘
12 Application Services Emp Code: Title: First Name: Middle Name: Lt Mames
D Enterprise | [si [TaLan! [RAMANAIEH
I Accounting Rules .
=0 ) ; Categony: Grade: [resignation: Actual Cost Lentie:
ocument Managemen
5 FS Poyral ¢ [hws [Mis-08-2010 [ADE1PRR |PLNGRACREF
|2 General Data for Payroll and Leave Payrall Month]
12 Payroll Computation Paproll Month: (201008 - Anear From: | Amear Tor | State:  [approved I~ Wiglance Cleance
[*HZ) Basic Data for Payroll Computa
=] (2 Payroll Transactions General ] F‘romotlunflncrement]
a Employee Adjustment Airea 0ld Infa Mew Info
-] Employee Adjustment Arnau Categonr [Ny [NON WORKMEN Category: [ |
(] Empioyes Attendenos Grade  [NWOB2010  [ADE/AD AND EQUIMALENT Grade: [ [
& Employee Incentive Diberf Designation: [EDETPRR  [555ISTANT DIVISIONAL ENIGNEER | | Designation: | [
~[Z) MICR Cheque No/DD No L
. st Centre: 03t Centre:
2] Ut Pagrol Histor Dot Cost Centre: [FLNGRACREF [FPLANNING FAC AND REFORMS Cost Centie: | [
(B Pay Fisation DistCentre [GRF [GFF EMPLOYEES APTRANSCO DistCerte | |
- Pay Revision welDate:  [01/08/2010 Employ-Type: | Corfitmed -
B Advancement Increment [~ Update Roaster: Sanction Date: DOty [ pomType [emin ]
-[Z Arrual Grade Increment
= i Remarks: [38
5 : ent
B Anear(Promotion/lncrement S Source ‘ANNUAL GRADE INCREMENT-201008
~[Z Full Final Settlement
) Processing Arrear Reprocess

20. RMB - Confirm
21. RMB — Approve

Compaty : [4PTRANSCO [ TRANSMISSION CORPORATION OF ANDHRA PRADESH LiMI
Lacation : 3100 | |ACCOUNTS OFFICER/CPRAADYUT SOUDHA
Employee Info |
Emp Code: Title: First Mame: Middle Mame: Last Name:
R N T [RAMARNAIEH
Category: Grade: [ esignation: Actual Cost Lentre:
[t [Mw-0E-2010 [«DETPRR |PLMGRACREF

Faproll Manth l

Payrall Month: (201008 - Arrear From: Arrear To: | State: |Appr0ved

I~ Viglance Cleamnce

Gereral
Account | Description wief Fixed/ Amount Increment %hge Base | SlabBase | Remarks

Code Date hge Type Code Code

0 ; Finex ¢ B4625! IncrementedAmount

I FS APPLICATION USER MANUAL FOR PAYROLL

Page 53 of 75




USER MANUAL- PAYROLL

11. Pay Anomaly

Path: IFS Payroll > Payroll Computation - Payroll Transaction > Pay Anomaly

Senior
Emp Cod

Application Ho:

E - | Application Date;

09/08/2003 Company Code:  [4pTRANSCO

Jurior

e 1059406 |[Garii Bhoj Raj

Emp Code: [1053422

|Polam Ramchandraish Chandrak

Steps Involved:
1. Click On New.

o &~ 0D

Save.

Enter Application date on which Senior applied for Pay Anomaly.
Enter Company Code from LOV.

Enter Senior Employee — HRD ID, and junior Employee — HRD ID

Application Mo: m Application Date: ,m Company Code: m
Senior Junior
Emp Code: [1053406 [Garii Bhof Raj Emp Code [1053422 [Polam Ramchandraish Chandiak.
Position [JPOZLNHRZE [IUMIOR PERSONAL OFFICER2 Pasition: [IPODIRFRO [JUNIOR PERSONMEL OFFICER
Department: |HRSERWICE [HR SERVICES CHIEF ENGINEE Department: [IRPROJEC  [DIRECTOR PROJECT AND COQ
Categonr [k [WORKMAN Categoy: [teeha [WORKMAN
Girade: [wi-03 [oM GRIAUDC/ OD STEND /5K | | Grade: [wi-03 [DM GRIAIDE UDLSTEND 5K
Basic Amt W Basic Amount: W
Seniority Mo: ,247 Seniority Mo: ,257
Classes: W Classes: W
Service: W Service: W
Ref No: [ System Remarks:  [€opioy Employes Seriority is less ther Jurior Em
Remarks: “
< >
Position | Category Code Grade Code Trans Id Effective From Position | Category Code | Grade Code Trans Id Effective Fram
JPOZLNHRS §wik W03 ANNUAL GRADE INCREMENT 01/06/2010  E1E JPODIRPRE Wi w03 PAY FIATION 201006 30 4] 01/06/2010
All data will display in pay anomaly screen.
Check Senior and junior system generated comparative statement.
Enter Final Pay Anomaly figure in Promotion / increment Screen below
mentioned path and save the record.
9. RMB - Confirm / Approve.
Path: IFS Payroll - Payroll Computation - Payroll Transaction >
Promotion / Increment
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12. Pay revision
12.1 General Instructions for RPS

Ensure Following prerequisites before starting Pay revision process: -

Path: IFS Payroll - Payroll Computation - Basic Data for Payroll computation >
Other Masters > Category Tab

» (Category and Grade specific “Automatic Scale upgrade” option should check on
as per the applicability of pay revision on scales.

Company Code: |.-'1'~F'TF|.-‘-'«NSEEI |.-’-'«F'TF|ANSCEI |TF|.-’-'«NSMISSIEIN CORPORATION OF AMOHRA
Location Code: —— [51010 | |s0/CPR |40/CPRAADYUT SOUDHA
Outzidedgency I Charge Type l Salary Round Off
Cornrn AT rugt ] ES| Deposzitony l Unit Pay bdanth Bons Param
Categary l Bank l Cost Centre l Dist. Centre
Category Cade: INONWORKMAN

Megative Salary Code: |

Walidate Base Entitlerent Yith | |
(arade Slab For Emoloves
3

Mikirnum Salar_l,ll Desighation Grade l.-’-‘«ccuuntl Coupling Eheck]

Authorized Signatany:

[ ]
]
|

Categomny Level | Promoted Scale Check [ [ Auvtomatic Scale Upgrade ]

Grade Level  Grade Scale Code:
Grads: M0 | | 1 |ORDIN&RY
M aster zcale:
Description |E><EELITIUE DIRECTOR
_ b 5 -2006
( [ Automatic Scale Upgrade ] [ Multiplication Factor
Step Mo Starting Amount | [ncrement Amount | Maximum Amount | From bMonth | To Month
1 25,635.00 8E0.00 2BR55: 200604
2 26.555.00 955.00 1330 200604
3 31.330.00 1.055.00 34495 200604
Note: -

Automatic Scale upgrade will be used to pay revision of existing old scale in new
revised scale, as in master 4 years old scales are there, so it must be check on
very carefully, only checked scale will be fetch by system for revision of all time
and master scales.

Automatic scale upgrade option is applicable to Non workmen and Workmen
categories only.
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Path: IFS Payroll - Payroll Computation - Basic Data for Payroll computation >

Other Masters > Category Tab

= New Grade (Time scale and Master Scale Code in ERP) Code should be defined

with null Values at Line level.

Authorized Signatony: | |

Megative Salary Code: | |

Yalidate Baze Entitlement With | |
Grade Slab For Emploves

Categomy Level 4 Iv Promoted Scale Check [vw Automatic Scale Upagrade

b irimnim Salaryl Designation Grade ‘.ﬁ.ccaunt] Coupling Checkl

larade Level  Grade Scale Code:

Company Code: |APTF|.~'1'«NSED |.-’-'«F'TF|ANSED |THANSMISSIDN CORPORATION OF AMDHRA A
Location Code: |91 aa ﬂ |.-’-'~EI,-'I:PF| |.-’-‘«EIHEF'FENIDYLIT SOUDHA
Outzidedgency l Charge Type l Salary Round OFf
Comm. /T rust ] ESI Depozitomy l Unit Pay bonth ] Bonuz Param
Category l Bank l Cost Centre l Dist. Centre
Categomy Code: MM ﬂ |WDHKM-‘*‘-N

Grade: fuh-10-2014 =l | 10 |ORDIMARY
M aster scale:
Description |EIS:' MALLAALARNS[PROY. /HELPER /SERY
) WrA-rS-2004
[ Adtomatic Scale Uparade [ Multiplication Factor
L_ Step Mo Starting Amount | lhcrement Amount | Maximum Amount | From kaonth Tao kanth

Note: -
Grade Code is ERP defined term which means Time Scales and Master scales.

Blank New Grade code is required to post system revised Scales in grade masters

at category tab.

All pay revision process is location specific, all location have to run this process

at the time of RPS once in 4 Year.
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\Q"O

Path: IFS Payroll - Payroll Computation - Basic Data for Payroll computation >

Other Masters > Category Tab

» New Grade should be carefully mapped with Grade Level, Grade Scale Code
and Master Scale.

Company Code: |AF'TFE.6.NSEEI |f-‘-.F'TF|.-i‘-.NSCD |TFE;“-‘-.NSMISSIEIN CORPORATION OF AMDHRA H
Location Code: |EI1 on ﬂ |AE|HI:F'F| |ADHEF'F|NIDYLIT SOUDHA
Outzidedgency l Charge Type ] Salary Round Off
Comm. /T gt l ESI Depozitary l IInit Pay kM onth ] Bonus Param
Category l Bank l Cozt Centre ] Digt.Centre
Categoy Code: IWM ﬂ |WDHKMAN

Authorized Signaton: | |

Megative Salary Code; | |

Yalidate Baze Entitlzment With | |
(Grade Slab For Emploves

Cateqon Level 4 [v Promoted Scale Check [v Automatic Scale Upgrade

FirimLinm Salary] Desighation Grade l.-’-‘«ccu:nuntl Coupling Eheck]

rade Level  Grade Scale Code:

Grade: ffbd-10-2014 =l | 10 |ORDINARY
Master scale:
Description |05 MALIMALANS [PROY |PHELPER/SERY
ol - 5207 4
[ Automatic Scale Upgrade [ Multiplic:ation F actaor

Note: -

Ensure that Grade level, Scale Code and master scale should be entered
carefully and correctly in maters, as this functionality has impact on scale

master classification and normal and advancement increments.
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12.2 RPS of Time and Master Scales
Path: IFS Payroll - Payroll Computation - Payroll Transaction 2 Pay revision

ompary Lode: Fay Rev Mo T'a Ferc Fitment Ferc, Tale:
"2) General D ata for Payroll and Leave Accounting 4 |AF‘THANSED |7 ﬂ | 5771 | 30.00 |Erealed [~ Fetch Existing Scale
Payroll C: tal
U Paseol Campulation Round OF Code:  Round Of Value:  Effective From:  Avrear From Arsat To: I Scele Posted
|2) Basic D ata for Payroll Computation
1122 Payroll Transactions eaest ]| w00 [me2mo 201004 [2mooe | iR iR e il

{3 Employee Adjustment/Arrear

-3 Employee Adjustment Amourt

-2 Employee Attendence

-2 Emplayee Incentive/Other-Payment Setup

Farameters 1 Sca\esl Employes Pay Hevwsinn} Pay Revision Imfo] Overview Employee Pay Revision

Accounting Paramaterl Service Weightage Parameter

Steps Involved:
1. Click New.

E Employee AdiustmentArrear
E Employee Adiustment Amount
E Employee Attendence
& Employee Incentive/Other-Payment Setup
E MICR Chegue No/DD No Updation
{2 Update Paproll History D ata(Payment Mod
&) Pay Fixation
E Pay Anomaly
& Pap Revision
B Advancement Increment
B Annual Grade Increment
& Promationd ncrement
E ArrearPromotion/ncrement/Da/Others
S Pl A Final L

2. Enter company code
3. Enter DA Percentage
4. Enter Fitment Percentage
5. Enter Round off code applicable to scales.
6. Enter Round off value.
7. Enter Effective from date and Arrear months — if any
8. SaveorF 12
| Company Code: Pay Rev Na: Da Perc: Fitment Perc: State:
JﬁeneraIDalaforPayrollandLeaveAccountlng - |AF‘TF|ANSEID |3 j | 25,00 | 000 |Created [ Fatch Existing Scale
(=12 Payroll Computation
50 Basic Data for Payrol Computatian Round Off Code:  Round OFf Yalue:  Effective From: Arrear Fram: Ayrear To: [" Scale Posted
55 Payroll Transactions [Neaest =] | 10000 [or/oszmo (200004 [201008 M ez etz o

Farameters lSca\es] Employee Pay Hevision] Pay Revigion Info] Owerview Employee Pay Revizion

Location Parameter lAccounting F‘arameter} Service Weightage Parameter

Compary Codt Pay Rev Mo | Location Code Loc Short Mame Lot Long Mame

APTRANSCO: & 100 AD/CPR ADCPRAADYUT SOUDHA
APTRANSCO: 8 L] SA0/CTI SEMIOR ACCOUMNTS OFFICER
APTRANSCO: 8 3507 SA0/SLDCAS SADASLDCAADYUT SOLDHA

9. Enter Location Code in Location parameter Tab.

10. Enter Accounting parameter — 101 basic pay with 100 “Perc value”.

<
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- Emplayee Adjustment/dmear
E Emplayee Adjustrent Amaunt
E Emplayee Attendence
E Emplayee Incentive/Other-Payment Setup

Location Parameter Acsounting Parameter l Service 'Weightage Parameter
-2 MICR Cheque No/DD No Updation

Company Code: Pay Rev Mao: Da Perc: Fitment Perc: State:
: General Data for Payroll and Leave Accounting \APTRANSCD ‘3 j | 25,00 | 20.00 |Created [¥ Fetch Existing Scale
=) Pavroll Computation
“:J ¢ y Round Off Code:  Round Off Yalue:  Effective Fram: Aurear From: &ear Ta: [ Scale Posted
[+ Basic Data for Paproll Computation
1) Pagroll Tramsactions [Nearest | | 10.000 [01/04/2010 [201004 [201008 | e Epayee D

Parameters lScaIesl Employee Pay Heviswon] Pay Revizion \nfo] Owerview Emplovee Pay Revision

) Payroll Transactions

B Emplopee Adiuztment/amear

-2 Employes Adustment Amount

B Emplopee Attendence

B Employes Incentive/Dther-Payment Setup
B MICR Cheque Mo/DD Mo Updation

{5 Update Paroll History DataPayment Mod

Location Paramalerl Accounting Parameter  Servics Weightage Parameter l

Company Codk Pay Rew Mo | From Srv Year, Till Srveear | Mo OF Increme

5] Update Paprol History DatelP - Account Code | Account Short Mame Account Long Mame Perc Yalue
+{5] Update Payrol History Dete(Payment o 101 BASICRAY BASIC Ay 100
&) Pay Fiwaticn
B Pay Anomaly
=R
11. Enter Service Weightages as declared in RPS Orders.
Company Code: Fay Rev Mo: [a Perc: Fitment Perc: State:
|2 General Data for Payroll and Leave Accounting 4 |APTHANSCD |B j | 25.00 | Z0.00 |Cleated [v Fetch Existing Scale
Payroll Lati
':I“:3 e ampiatan Round Off Code: ~ Round Off Value:  Effective From: &irear Fram: Arrear To: [" Seale Posted
[ Basic Data for Payroll Computation
[Neaest  +]| | 10000 [01/04/2010 [201004 [201008 I Freeze Employee Info

Parameters lScaIas] Employes Pay Flewswonl Pay Revision \nfo] Overview Employes Pay Revision

a— APTRANSCO: B 1] 15 2
8 Pay Fiualon APTRANSLO: B 16 a0 3
{2 Pay Aromaly
& Pay Revision
12. Click on Save or F 12.
13. Click on Scale Tab.
14. RMB — Header — Fetch Existing Scale.
Compary Code: Pay Rev No: Da Perc: Fitment Perc: State:
General Data for Payroll and Leave dccounting |AF’TRANSED ‘3 ﬂ ‘ 2500 | 20,00 |Ereatad [V Fetch Existing Scale
Payrall Ci i
[H@D Payrcl Compuiation Round O Code:  Round OFf Value:  Effective From:  Amear From Arrear Ta: I™ Soale Posted
|2) Basic Data for Paproll Computation
315 Paprol Transactions [Homest =] | 10,000 [01/04/2010 [207004 [201008 B e Empees

13 Employee Adjustment/Amear

& Emplopee Adjustment Amaurt

-{&) Employes Attendence

E Employes Incentive/Other-Payment Setup

Parameters Scales IEmp\oyaa Pay Hevision] Pay Revision Info] Overview Employee Pay Revision

Laocation Code: Loc Short Mame:  Loc Long Mame:  Mew Grade:

Mew Grade Desc:

Cancel |

13 Pay &nomaly

5 MICR Cheque No/DD No Updation 3101} x| JsoicPR ja0/CPRAADVL fwM-03-2010 |DM GR.IIIAJDCS
E Update Parall Histon Diata(Payment Mod Categaory Code: Categary Desc: Grade Code: Grade Desc: Lewvel Mo Ma Generate Mew Scale
2 Pay Fization Post: Scale

[iwitd fwnrkmMan faita-nz [oM GRS, [3 [iw

& Pay Revision Location Code | Category Code | Grade Code | SlabSno | StartAmount Old

Start Da B

Fetch Emploves Information

tart Amaunt | Origi

E Advancement Increment 100 ] 13 H ! 8
(B Anrwal Grads Increment 2 8,605 00 21 3,827 251123
5 Promation/Increment 3 9.9565.00 24) Fopuate 4479751144,
-{B) AneailPromotion/increment/DA/Others 4 11,730.00 25 Query.. 5,278.50: 1701
2 Full & Final Settlement 5 13.830.00 34 create Shortout... B.223.50); 2009
#12) Processing Add to Favorites...
15. Click on Generate New Scale.
Company Code: Pay Rev No: DaPeic: Fitment Perc. State
) General Data for Payroll and Leave Accol # ‘AF’THANSEU ‘5 ﬂ | 579 | 30.00 |Elealed ¥ Fetch Eristing Scale

=M Payroll Computation

|2) Basic: Data for Payrall Computation (v (O B e i s

=] |

Arear To:
|201008

Arrear From:
|201004

Effective From:

10.000 |01/04/2010

12 Payrall Transactions |Naalest

B Employes Adiustment bnear
E Employee Adjustment Amount
B Employee Attendence

5

Palamalels] Scales Emplopes Pay Revision WPay Revision \nfﬂl (Owerview Employes Pay Fie

Location Code: Loc Shart N ame:

E Employee Incentive/Other-Paymen Emp Code: Emp Mame: Loc Long

Cancel

[lade Desc:

Date OF Increment:

[ MICR Chequs No/DD No Updatior, [0T107 -] [MaRsMG Ra0 310 [s0/CPR [40/CFF Post 3cde [ormizo
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16. Enter New Grade Code which RPS needs to be done.

17. Save or F12.

18. Check and verify generated scale start, increment and end amount.

19. If any changes is there in RPS system generated and declared scales, manually

edit amounts.
20. Save or F12.

-J General Data for Payroll and Leave Accounting  #
= 10 Payroll Computation
[#5) Basic Data for Payroll Computation
EIJ Payrall Tranzactions
g Employes Adjustment/Arrear
E Employee Adjustment Amaount
& Employes Attendence
a Employee Incentive/Other-Payment S etup

Company Code: Pay Rey Mo Da Perc: Fitment Perc: State:
|aPTRANSCO  f8 = 2500 | 2000 |Created
Round Off Code:  Round OFff Value:  Effective From: Aresar From: Arear To:
[Mearest ~| T 10.000 [01/04/2010 [201004 201008

Parameters Scales l Employes Pay Hews\on] Pay Revision Info} Overview Employes Pay Revision

Location Code: Loc Short Mame:  Loc Long Mame:  MNew Grade: Mew Grade Desc:

[v Felch Existing Scale
I~ Scale Posted

[~ Freeze Emplovee Info

Cancel

{2 MICR Cheque No/DD No Updation {3101} ]| [s0scPR [s0/cPRANDYY fwi-032010 oM GR.INAIDC,
3 E Undate Payroll History D ata(Papment Mod Category Code; Category Desc; Grade Code: Grade Desc: Lewel Mo daster
E Pay Fixation Generate Mew Scale
2] Py Aromaly [t [ ORKMAN e [oeRINUDEY 2 it -t TS
g a Pay Revision Location Code | Category Code | Grade Code Slab Sno Start Amount Old Start Da Perc Fetch Employee Information Amaunt
- {2 Advancement Increment 9100 i ] i 7,545.00 086, 2
1B Annual Grade Increment g100 il wib-03 2 8,505.00 21262 2.827.25
& PromationAncrement 9100 Wb U032 3 9,955,000 24987 —— 147975
) AnealPromation/Increment/DA/Dthers 100 ] 03 1 1173000 238 Qz":r e 527850
{2 Full & Final Setlement 3100 WM N E] 5 13,830.00 3,457 Y 522350
D) Processing Create Sharkeut...
2 Supplementary Add to Favorites...

21. All New scales will automatically get posted in Grade tab of other masters >>

category.

22. After this process, “Fetch Existing Scale” and “Scale Posted” will automatically

checked on.
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12.3 Employee Pay Revision

Path: IFS Payroll - Payroll Computation - Payroll Transaction 2 Pay revision

Company Code:  Pay Rew Mo Da Perc: Fitrnent Perc: State:
I3 General Data for Payroll and Leave Accol & ‘APTF\ANSCD |3 ﬂ ‘ 73 | 30,00 |Cleated [¥ Fetch Existing Scale
1) Payroll Computation
Round Off Code:  Found Off Value:  Effective Fram: Arrear From: Amear Too 3
[#12) Basic Data for Payroll Camputation
G Pl Trorsavians [Neaest <] | 10000 [o0azm0 207004 [201008 W el i
E Employee Adjustment/Arrear Cancel
1) Employes Adjustment Amount F'arametels] Scales Emplopee Pap Revision WPay Revision Inful Overview Employes Pay Hevlslunl
a Employee Attendence
2 Employee Incentive/Dther-Pagmen Emp Code: Emp Name: Location Code: Loc Shot Hame:  Loc Long Name: e Date OF Increment:
{0 MICR Cheque No/DD Na Updatior [o01107 =] [NeRSNG RO [a100 [0/cPR [s0/CPRAIDYD || SET;&“T Tl 01/ /2011
ost Scale
Bl Update Payrall History DatalPapme Category Code:  CategoryDesc: Grade Code: Grade Desc: Service Period E ffective From:
g Ea” ;‘“a"”’“ [hr [NOMwWORKMAN  [Nw-04 [sE/DvCCa /D5 |18y 02m 01/04/2010
Sy Hold Reasor: Remarks:
a Pay Revision
B Advancement Increment Populate
{2 Annual Grade Increment Query
{2 Promation Increment
{2 Arrear{Promation/|ncremert/ DA/t Create Shortcut..,
{2 Full & Final 5 ettlzment Employee Account Info Add to Favorites. .
B0 Processing Copy Cbject
EHD Supplementary Company Cod| Pay RevNo | EmpCode | Account Cod Account Short Name Aco Perc Value | Final
B Loan APTRAHSCO: 3 0007 10l { BASICRAY BASICPY  properties 100:
L Estemal Interface H H H H H

Steps Involved:
1. RMB —click on Fetch Employee Information.
2. Enter New Grade of employees for RPS.

Company Code: Pay Rew No: Da Perc: Fitment Perc: State:

[«PTRaNsCOD B B2l ExE 30.00 [Created ¥ Fetch Existing Scale

Round Off Code:  Round Off Yalue:  Effective From:  Arrear From: Arrear To, I Scale Posted

[Nearest =] 10000 [01/04/2010 [201004 [201008 I Freeze Employee Info

Parameter:] Scales] Employee Pay Hevlslon] Pay Revision Info  Overview Emploves Pay Revision

Service Period Base Amount | No OF Increme Hold Hold Reason Remarks (Effective From| New Giade Mew Grade Desc D ate: OF |ncrement
18.19 53780 3 r 01/04/2010 /01 /2011
11.21 31330 2 r 01/04/2010 /07 /2010
8.1 45880 2 r 01/04/2010 01/ /2010
1021 Bo0n0 2 r 01/04/2010 0 /01 /2010
3r.ea8 36E0S 3 r 01/04/2010 /09,2010
152 i 3 r 01/04/2010 01/09/2011
18.68 2E555 3 r 01/04/2010 0140742011
226 43475 3 r 01/04/2010 /0742011
18.54 34495 3 r 01/04/2010 /102012
1E6.43 32385 3 r 01/04/2010 0141142011
183 34495 3 r 01/04/2010 oA112011
17.09 33440 3 r 01/04/2010 /0872011
156 30375 3 r 01/04/2010 01/08/2011
2091 41185 3 r 01/04/2010 01 /082011
17.09 34495 3 r 01/04/2010 /082011
21.32 33440 3 r 01/04/2010 01/08/2011
12.38 25695 2 r 01/04/2010 01/08/2011
17.4 21485 3 r 01/04/2010 01 /0642011
19.92 41185 3 r 01/04/2010 01/08/2011
22.55 30095 3 r 01/04/2010 01/03/2010
17.95 29420 3 r 01/04/2010 01 /08/2011
188 11375 3 r 01/04/2010 /072011
16.87 16330 3 r 01/04/2010 01/08/2012
1812 3BENGS 3 r 01/04/2010 0 /0842010
1238 25695 2 r 01/04/2010 /09,2010
19.85 34495 3 r 01/04/2010 01/03/2010
14.48 17065 2 r 01/04/2010 01/0342010
16.48 32385 3 r 01/04/2010

3. Modify Effective from date as per the option form submitted by Employees.

<
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4. If Employee RPS should be kept on HOLD, then enter the reason for Hold and
check on HOLD Check Box.

5. Save or F12.

6. Check on| [ Freeze Employee Info |

7. Save or F12.

Company Code:  Pay Rev Mo: [ra Perc: Fitment Perc: State:

[+PTRANSCO  [3 =l e 30.00 [Created [ Felch Esisting Scale
Round Off Code: Round Off Walue:  Effective From:  Anear From: Arear Ta: I™ Scale Posted
[Nearest  ~| | 10000 [01/04/2010 |201004 | 201008

F'arametersl Scales Employee Pay Revision ]Pa_l,l Revision Info} Overview Emplopes Pay Hevision}

Emp Code: Emp Mame: Location Code: Loc Short Mame:  Loc Long Mame:  Mew Grade: Mew Grade Desc:  Date OF Increment:
[1001107  ~| [NaRSING RaO [3100 |s0scPR |sascPRADYD | | |o1s0122011
Category Code: Category Desc: Grade Code: Grade Desc: Service Period: Baze Amount: Mo OF Increment. — Effective From:
[N [NOMWORKMAN  [Mw-04 |sE/ DvCCa /D5 [18y 02m | 53780 |3 |o1/04/2010
Hold Reasar: Remarks:

I~ Hold

Employee Account Info

Company Cod{ PayRev Mo | Emp Code | Account Code  Account Short Mame Account Long Mame Original &mour  Perc Walue | Final Amount
APTRANSCOI G Hoonor o {BASICPAY {BASIC PAY 53780! 100} 53720

8. RMB — click on - Apply Pay revision.

Company Code: Pap Rev Mo Da Perc: Fitment Perc: State:
|4PTRANSCD =l ET| 000 |Created [ Fetch Existing Scale
Round Off Code:  Round Off Yalue:  Eifective From: Arear From: Aurear To: I™ Seale Posted
[Meaest =] | 10000 [07/04/2010 [2m o4 [201008 IV Freeze Emplopes Info
Cancel
Parameters] Sca\es} Employes Pap Revision Pay Revision Info ]Dvawiew Employes Pay Revision
Generate Mew Scals
Emp Code Emp Mame Grade Code | Master Scale | Base Amount | Da Perc Amounl Rost Scale 3 Total Amount Service Period | Mo Of Increment
10m107 MARSING Ra0 G Migy-0d Mwé-M5 - 2006 53780 19416.137 1] 89130 18y 0Zm &
1010337 A SREENIMASA REDDY | Nwi-04 -t -2006 2BEEG 94283670 A4010: 18y 11m 3
1058641 FAMALAPURAKM Rad KU wi-03-2010 §wi-+5-2010 11020 3937 554 183405 17y O2m &
Populate
Query...

9. If any Data is wrong then click on “Reset pay Revision”, correct data and again
click on “Apply Pay Revision”.

10. Check Increment Data.

\ I FS APPLICATION USER MANUAL FOR PAYROLL Page 62 of 75




USER MANUAL- PAYROLL

\Q"O

Company Code: Pay Rev Mo: Da Perc: Fitment Perc: State:
[sPTRaNsCO = 35731 | 30.00 [Created
Round Off Code: Round Off Value:  Effective From: Arrear From: Amrear To:
[Nearest =T 10.000 [01/04/2010 |201004 |201002

F‘arameters] Scalesl Emplayee Pay Revision Pay Revision Info ]Dvelwew Employee Pay Revision

¥ Fetch Existing Scale

[ Scale Posted

v Freeze Employee Info

Cancel

Generate New Scals

Post: Scale

Emp Code Emp Mame Grade Code | Master Scale | Base Amount | Da Perc Amount | Fitment Pe
1001107 MARSING RAD G w04 M-l 5-2006 53780 192161318
1001108 G.0.R. REDDY Mwi-05 M-t 5-2006 31330 11194 5223
1001110 UMESH SHARRAF JMD 43880 174E5.2128
1001111 W HaMESH ] M-t 5-2006 60000 214386
1010026 THOTA LAGbAN Livoha; Miwd-05 M-l 5-2006 360G 13079, 33255
1010101 Ra) SHEKAR -0 M-t 5-2006 o 1]

Lmount

85130 18y 02m

Service Period

Mo OF Increment

537301 11y 03m

81003 By 03m

33433 10y 03m

61330 37y 11m

256951 15y 02m

Cifeairairaing

11. RMB - Click on Confirm / Cancel.

[ Fetch Existing Scale
™ Scale Posted

Company Code: Pay Fev Mo: Da Perc: Fitment Perc: State:
[tPTRANSCD |3 Bl ®/FN | 3000 [Created
Round Off Code:  Round Off Walue:  Effective From: Arrear From: Arrear To:
earest =] 10000 [01/04/2010 |201004 201008

Jarameters] Scales] Employes Pay Revision Pay Revision Info leewiew Emplayee Pay Revision

v Freeze Employes |nfo

Emp Code Emp Mame Grade Code | Master Scale | Baze Amount  Da Perc Amount | Fitment Perc Amount | Diff Amount Tatal Amount Service Period | Mal
1016349 Gade FRamana Kiran Miwd-05 Iwd-bA 5 2006 32385 11671 48435 97155 58 53730 16y OBm
1016376 TALARI RAMAMALAH Mw-05 Iwd-bA 5 2006 34435 12325.40845 103485 361 57530 18y 04m
1016753 PRODODUTURI MANOHA; Miw-08 Iwd-bA 5 2006 33440 11948 4454 10032 210 55630:17y 0lm
10165811 liuvaram Sudhakar Rao | Hw-06 Iwd-b 5 2006 30375 10853.29125 91125 1489 51830 15y 0Fm
il LBIELS (A1 A ! § M 41185 147 : :

e buPavi Kumar — Mw!-0R ¢ Miwd-h 5 -200F 34495 12375 A1P45 | 10348 5 31 ¢ BFEAN: 17y Mm 3
Cancel buri Satya Marapa Hw/-06 | Nwi-M5-2006 33440 11948 4454 10032 | 210 BRE30} 21y Ddm 3
12. RMB — Click on Cancel / stop / Hold / Release.
Company Code: Pay Rev Na: Da Perc: Fitment Perc: State:
[4PTRENSCO [ =1 E| 3000 [Created ¥ Fetch Existing Soale
Round Off Code:  Round Off Valus:  Effective From:  Arnrear From: Arrear To: I Scale Posted
[Mearest — ~| | 10000 [01/04/2010 [201004 [201008 IV Freeze Employee Info
arameters] Scalas} Employes Pay Revision Pay Revision Info ]Dverview Employes Pay Revision
Emp Code Emp Mame Grade Code | Master Scale | Base Amount | Da Perc Amount | Fitment Perc Amount | Diff Amount Total Amaunt Service Period | Mo OF Increment
1016349 Gade Ramana Kian Min-05 W5 -2006 32385 1157148435 97155 i) 537301 16y 06m 3
1016376 TALARI RAMANALAH Miwf-05 M-k 5 -2006 34495 12325 40845 103485 361 57530 18y 0drm 3
106753 PRODDUTUR] MaMOH&: M08 - 5-2008 33440 11943 4464 10032 210 5EE30E 17y Hm 3
1016811 Ivaram Sudhakar Rao { kw05 R 52006 30375 10853.29125 91125 1489 51830: 15y 07m 3
o m
cancel pu Favi Kumar — § Nw-06 M-I 5-2006 34435 12325 40845 103485 57530 17y Om &
Stop gL S atya Marays Nws-06 - 5-2008 33440 11943 4464 10032 210 5EE30E 21y 0dm 3
Hald Lamestwaar Rlinf-08 Rl 5-2006 2AE95 9181.08045 7708.5 1645 44230112y 05m 2
Release EETTY GOWINDE Nw-06 W5 -2006 21485 TETE.B0535 E445.5 998 3EEOGE 17y 05m 3
FOTESWaRA RENw-05 M-I 5-2006 41185 14715.81235 123555 E74 68930: 19 T1m &
M SHANMUEHA E Nws-05 - 5-2008 38895 13897 57245 116685 EES B5130% 22y 07m 3
BRLA BAMANS, E Nuw-06 Rl 5-2006 29420 105120802 8826 1172 49930517y 11m 3

13. RMB — Click on “POST".
14. Enter Payroll Month.
15. Click OK.

<
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[[Compary Code:  Fap Rev Hoo Da Ferc: Fifment Perc: Tale:
[ePTRANSCD  f9 Eal EXE 3000 [Created [¥ Fetch Existing Scale
Round Off Code:  Round Off Yalus:  Effective From: Armrear From: Arrear Ta: I™ Scale Posted
[Nemest =] | 10000 [o1/04/2m0 [2mnns [2mnna v Frecze Emplopes Info

Palamelers} Scales} Employee Pay Revision Pay Revision Info 1 Owerview Employee Pay Revision

16. Confirm and Approve posted record in Promotion / Increment Screen.

Emp Code Emp MName Grade Code | Master Scale | Base Amount | Da Perc Amount | Fitment Perc Amount | Diff Amont Total Amaount Service Period | No OF Increment
1016343 Gads Ramana Kian I NWA0S Ml 5-2005 32385 1157148435 97155 58 53730 16w DEm 3
T0TE37E TALARI RAMAMAIAH T NW-05 MM 52005 34495 12325, 40945 103485 31 57530 19 Ddm 3
1016753 PRODDUTURI MANOHA: Nuw/-08 Ml 5-2005 T340 11943 4454 10032 210 55630 17 Im 3
101811 Invaram Sudhakar Bao: Nw-05 MM 52005 0375 10853.29125 91125 51830 3
Cancel 2
Stop houri S atya Maraya M08 Ml 5-2005 T340 11943 4454 3
Hald ameshwar Mf-06 MM 5-2005 26695 915108045 77085 1645 44230 2

ETT' GOVINDE M08 Ml 5-2005 21485 TETE.80535 4455 993 35605 3

IEER 0 TESWARA R Nw-05 M/ -M5-2006 41185 1471581235 123555 674 63530 3
SHANMUKHA £ H/-05 Ml 5-2005 38895 1389757245 11BER.G EEY 5130 3

FILA RAMANA F Nw/-06 MM 5-2005 23420 105120502 9825 1172 43930 170 11m 3

Approve Pay Revision Order, §
Enter Payrall Maonth
Paproll Motk 201010
OF. Cancel

Ll |

Emp Code: Title: First Name: Middle Name: e
[to17005 =l |BONELA |GANAPATHI A0
Category: Grade: Designation: Actual Cost Lentre;
|DIR |05 |DEDSCON |CONSTRUCTN
Payroll Month |
Paproll Month: EIIIN  +|  AmearFrom: [201004  AwearTor [201009  State:  [Prefiminary I~ Vigilance Cleamce
General | P-omion.ﬂnuement] Confirm
0Old Info New Info
Category: N/ |NONWORKMAN Categony: [ | Arrear Reprocess
Grade: [Nw-05 |DE/SAD/AS /CS Grade: | | Pay-Fixation
Designation: [DETPMICON  [DIVISIONAL ENGINEER1/PM1 CON | | Designation: | | Re-Fixation
Cost Centre: [CONSTRUCTN [CONSTRUCTION Cost Centre: | | Query...
Dist Centre [GFF [GPF EMPLOYEES [APTRANSCO) Dist Cerre | |
WefDate:  [01/04/2010  Eploy-Type: |Conf
[~ Update Roaster: Sanction Date: | . .
D.0 Senority: From.-Type: |Regt Copy Object
Remarks: |3
Source: |P&Y REVISION-201004 Properties

<
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13.

Advancement Increment

Path: IFS Payroll - Payroll Computation - Payroll Transaction > Advancement

Increment
Application Mo: 5 | Application Date: |15./05/2007 Company Code: |4PTRAMSCO
Emp Code: 1010025 Emp Name: [THOTA LexMAN LARMAN Type OFlncr: |SGP
Designation: Designation Desc| Grade Level:
Location: Location Dese: | Cadre DOJ:
Present Cadre: Cadre Desc: | Mo Of Incr:
Categony: Category Desc: | Leave Code:
Grade: Grade Desc: | Service Len: Ll
Current Basic: Hr Compary: State: Created
Probation Parte: System Remarks:
Reite
Date Of Bitth: T5/06/1955 Cancel
General Parameters lLeave Particularsl Appraizal F'artic:ulars[AAF!'s]l Increment History | SGP/SAPP/S PR Increment Info
|
Application Mo 5 Mo Froperty Code Property ' alue Effective From| Effective Ta Femarks L
Populate .,
QuEry...
Create Shortcut...
Add ko Favorites, ..
Copy Object
Properties
Steps Involved:
1. Click New.
2. Enter Application Date.
3. Enter Company Code from LOV.
4. Enter Employee Code and Type of Increment.
5. SaveorF12.
6. RMB — Click on “Fetch”.
7. RMB — Click on “Generate”.

<
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Application Mo: E | Application Date: |15/05/2007 Company Code: |APTRANSCO
Emp Code: 1010026 Emp Name: [THOTA LastMAN LAXMAN Type Oflner. [5G
Designation: DSEMPHRZ Designation Desc [DvPUTY SECRETORY/ESTTAE  Grade Level

Locatior: [7100 " LacationDess:  [A0/CPRAADYUT SOUDHA CadieDOJ:  |01/01/1365
Present Cadre: ’-‘5«57 Cadre Desc: |DEF'UTY SECRETARY Mo Of Incr: ’07
Category: DIR Category Desc: |D|HEETDHS Leave Code:
Grade: Hiwd-04 Grade Dese: | Service Len: 42y 0dm
Current Basic: 3345 Hr Cornpangy: 10 State: Fetched
Probation Parte: UNDERFROBE System Femarks:
Ref Mo ’7
Date Of Bitth: [i5/enass
Populate
General Parameters lLeave F'artic:ularsl Appraisal F'artic:ulars[MF!'s]] Increment Histary| SGPASAPP/SPR Increment Info Query...
Application Mo S Mo Property Code Property Value Effective Fram| Effective Ta Remarks Create Shorteut...
5 1 GQUALIFICAT MASTERS TECH Frorn: 2008 To: 2010 Add to Favarites...,
Copy Object
Properties
8. Check all parameter displayed in deferent Tabs.
9. RMB - Update Manually.
Application No: [~ =] ApplcationDate: [19/05/2010 Compary Code: [APTRANSCO
Emp Code: [oza17t EmpName:  [yaSaMSETTY GOVINDARAJA  TwpeOflner  [ORDINARY
Designatiar: [SE3SHIFTGO  Designation Desc[4SSISTANT ENGINEERZ SHIFT  Gradelevet |7
Locatiar: [7100 LocationDese:  [A0/CPRAIDYUT SOUDHA, CadeDOJ: 0170172008
PresentCade:  JSECWIL  CadeDesc:  |ASSISTANT DIISIONALENGIN  MoOfiner |1
Category: N Category Desc: |NDNWDHKMAN Leave Code:
Grade: w07 Grade Desc: [£E /840 /POAND EQUVALEN  Service Ler: 2y 08m Cancel
zenerate
Current Basic: 21485 Hr Company: 3100 State: Generated Authorize
Frobation Partc: UNDERFROE System Remarks:
Ref No: ’7 ¢ | [
Drate OF Birth: ,m Populate

QUEry...,

Create Shorbout, .

Gereral Parameters] Leave F'articulars] Appraizal Particulars[MH's]] Increment History  SGR/SAPPASPR Increment Info
Add ko Favarites.

Mew Grade: [ Mew Grade Desc: Copy Object
Mew Basic: 21485

[v Update Manually Froperties
Ier &mt: 0
WEF: 19/08/2010
Femarks:
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10. Enter New Grade.
11. Verify new Basic Pay and Increment Amount.
12. Verify With Effective Date.

Application No: ’ﬁ
Ermp Code: W
Designation: ’m
Location: ’91007
Present Cadre: ’W
Category: ’NW*
Grade: W
Current B asic: W
Prabation Partc: ’m
Ref Mo: r
Date OF Birth: [D8/0RA9E9

Application Date: [19/08/2010

Company Code: |4PTRAMSCO

Ernp Mare: [VASAMSETTY GOVINDA RaJs  TwpeOflner  [ORDINARY
Designation Desc[&SSISTANT ENGINEERI SHIFT  Gradelevel |7
Location Dese:  [0/CPRAIDYUT SOUDHA CadeDOJ;  [01/01/2008
Cadie Desc:  |ASSISTANT DMISIONAL ENGIN - Na Of Ingr: 1
Category Desc: |NDNWDHKMAN Leave Code:
Grade Desc: [AE /240 /PO AND EQUIMALEN  Sarvice Len: 2y 03m
Hr Compariy: ’91007 Stabe: W
Swystern Remarks:

< >

Gereral Parametersl Leave F'artic:ularsl Appraizal Palticulars[MH's]] Increment History  SGP/SAPP/SPP Increment Info

Populate
Mew Grade: Mwd-07-5GP MNew Grade Desc: AE /aa0 /PO A Query...
Mew Basic: 23720 Create Shortout, ..

[v Update kanually Add to Favarites...

Incr Amk: 70

Copy Object
WEF: 19/06/2010
Earcarl o 1 |

Cancel
Generabe

Authorize

Hold

Update Manually

13. Save or F12.

14. RMB — Click on Authorize or Hold as applicable.

15. RMB - Click on

“Post”

16. Enter Current Payroll Month in YYYYMM Format.

17. Click — “OK”

18. Go to Promotion / Increment Screen from below path:

Path: IFS Payroll - Payroll Computation - Payroll Transaction - Promotion /

Increment.

19. RMB - Confirm.

20. RMB — Approve.

<
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Application Mo: l? | Application Date: [19/02/2010 Company Code: |&4PTRAMNSCO
Emp Code: 1024171 Ermp Name: [ASAMSETTY GOVINDA Rals  Twpe OF Incr: ORDIMNARY
Designation: AE3SHIFTGO Designation Desc [45515TANT ENGINEER3 SHIFT  Grade Level 7
Location: 100 Location Dese: [40/CPRAADYUT SOUDHA Cadre DO 0140142008
Presert Cadre: AECIVIL Cadre Desc: [4SSISTANT DIVISIOMAL ENGIN - No OF Inar: 1
Category: ! Category Desc: |NDN\’\"'DF‘KMAN Leave Code:
Grade: Nw/-07 Grade Desc: |4E /440 /PO AND EQUIVALEN  Service Len: 2y 08m
Current Basic: 21485 Hr Company: 3100 State: Autharized
Probation Partc: UNDERFROBE Systemn Remarks: Cancel
Ref Mao: < S
Date OF Birth: 08/06/1963
General Parameters] Leave Particularsl Appraisal F'artic:ulars[AAF!'s]l Increment History SGP/SAPP/SPP Increment Info
Populate
New Grade: W MNew Grade Desc: ,m Query...
Mew Basic: Create Shortcut...
== v Update Manually #dd to Favorites. ..
Incr Amit: ’mi
C Object
WER 15/08/2010 opy Obje
Application No: B w | Application Date: |19/08/2010 Company Code; |APTRARSCO
Emp Code: 1024171 Ermp Mame: |V.&SAMSETTY GOYIMDA Ry Type OFIncr ORDINARY
Designation: AEISHIFTGO Designation Desc |A55ISTANT ENGINEER SHIFT  Grade Level: i
Locatian: 9100 Location Desc: |.~'-‘-.EI:'EF'F|NIDYL|T SOUDHA Cadre D0OJ: 040142008
Prezent Cadre: AECIVIL Cadre Dezc: |.ENSS|ST.‘5.NT DVISIOMAL EMGIM - Ma OF lner 1
Categony: N/ Categaory Desc: |ND Nw/ORRMAN Leave Code:
Grade: N7 Grade Desc  |AE A2A0 /PO AND EQUMALEM  Service Lere |2 O6m
Curent B asic: 21485 Hi Company: J1a0 Ctate: Authaorized

Probation Partc:

Ref Mao:

Date OF Birth:

General F'arametels] Leave F'alticularsl Appraizal Particulars(

Mew Grade:
Mew Basic:
Inicr Ak

WEF

UMDERFROE

08/06/1363

[Nw-07-SGP
r
o
[13/082m0

SIS Approve Pay Revision Order

Enter Payroll Month

X

Payoll Month: — |201010

[ i)

N

Cancel

Mew Grade [

v Update b

<
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Company : [4PTRANSCO [TR&MSMISSION CORPORATION OF ANDHRA PRADESH LIk
Lacation : 3100 | [A0/CPRAIDYUT SOUDHA
Employee Infa |
Emp Code: Title: First Mame: Middle Mame: Last Name:
im j |Mr |Siddi Raju |Janardhana |FI
ao

Categony: Grade: D esignation: Actual Cost Lentre:
[t (E] [UDCTLMACE [scCounTAPT

Payrall Fionth l

Fayoll Month: 201010~ | ArearFrom: (201004 ArearTo: [201008  Stater  [Preliminary [~ wiglance Cleamce

General l Promotion#lncrementl

Old Infio Mew Info

Categary:  [w/h [ ORKMAN Category: |k [ DRk MAM

Grade: [twhd-03 [DM GR.IIAUDC/ UD STEMO/ SK GR. (-Grade: [wM-03SGP  [DM GRIIZUDC UD.STENDY 5K G ]
Desighation: |UDE1 LMACS |UPF'EF| DIVISION CLERKT LOANS & Designation: | |

Cost Centre: [ACCOUMTAPT JACCOUNTS APTRAMSCO CostCentrs: | |

Dist Centre [gpp |GPF EMPLOYEES [4PTRANSCO) Dist Certre | !

‘wief Date: 18/04/2010 Ermploy-Type: |Confimed i
. Sanction Date: A
[ Update Roaster: 0.0 Senarity: Prom.-Type:  |Regular -

Remarks: [1

(SUU’CE |ADVANCEMEMT INCREMENTS-SGP ]

Note:

New SGP Time Scale and Grade with Incremented basic pay can be viewed in
Promotion / Increment Screen
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14. Terminal Benefit

Path: IFS Payroll - Payroll Computation - Processing - Terminal benefit >
Qualifying Service Rule

gator Company Leave Transaction Fiule Mo From Tao Grace hin [LET) Left Owver
3 applications 2 Code Reason Code Qualifying | Qualifying | Period | Qualifying | Qualifping Periad
= Type Service Service Service Service
H2 Genersl 3100 SUPER&NN GRATUITY 1 D 40 3 0 3
=H Info Services 9100 DEATHYSYR  GRATUITY 1 5 a0 18 EE)
0D Application Services 100 DEATH<ITR _ IGRATLITY 1 i 1 3 3
HOD Enterprise St BEATH 15 TRRATUTY i 5 3 3
0 Accounting Rules 100 DISMISSAL GRATLITY 1 i 4n [ 0
2 Document Management Byl FEMOWAL BRATUITY i i i i
OIS Papiol 5100 MEDINVL GRATUITY i1 i i [ k2
-J General Data lor.Payro\I and Leave Accol i e ERATIITY i i i i e E
== Payroll Computation
-J Basic Data for Payroll Computation
-2 Pavroll Transactions
|2 Processing
2 Payrall
1) Termninal Benefit
Qualifying Fules
Click New.
Enter Company Code.

Enter Reason of Leaving from drop down menu.
Enter type of terminal benefit in Transaction code.

o &~ b

Enter qualifying service rule as applicable for calculation of terminal benefits.
6. Save or F12.

Path: IFS Payroll - Payroll Computation - Processing - Terminal benefit >
Terminal benefit

[IFs Havigaio ]
i IFS Applications | CompanyCods:  [APTRANSCO | TRANSHISSION CORPORATION OF ANDHRA PRA
2 General Ernp Code: [1056341 | [Falam S adanandam Anna Fiani
|20 Info Services
[ Application Services —
) Enlormriss Gen |l Terminal Benefit Delai\s]
JACCDUV‘“V‘Q Fules Actual Cost Centre: IW Date Of Leave: ,W [~ Active
j :Z}):osc:manltIManagement Curentlocation:  [3700  LeavingCawse [ [~ DisciplinayHold
=11 ayra
() General Data for Payroll and Leave Accou g el i et it CEE0E
[=HZ) Paprall Computation (B (it W Bank Acc No ’—
[=}Z) Basic Data for Payrall Computation Class CLE2 Payment Mode:  |Bark Transfer

i E Payroll Company & Lacation Services PaMDG Fan Gir Ma:

Hr and Pagroll Compary Intregation Pasition [POAPRHRT

=) Other Masters

=] Variable Group Codes
Ernployee Information Overview

1. Query for Employee.
2. Go to terminal benefit Detail Tab.
3. Headers RMB — Click on calculate Gratuity.

<
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F5 Applications
) General

| Infa Services
) Application Services
|Z) Enterprise
() Accaounting Rules
: |2 Dacument Management
EHEZ) IFS Pagroll
; |2) General Data for Payroll and Leave Accou
) Paurall Corputation

A | Company Code:

Emp Code:

[4PTRENSCO
[105a341

[TR&NSHISEION CORPORATION OF ANDHRA PRA
_=| |Polam S adanandam Aruna Rani

General Terminal Benefit Details 1

Calculate GPF
Calculate Incentive

Calculate Monthly Pension
Caleulate Family Pension
Caleulate Commutation Pension

Account
Code

Account
Descriptio

Base
Code

Base

Amount

Grace
Period

Qualifying
Period

Qualifving
Service

Payment
Amount

4. Headers RMB — Incentives

5. Enter Incentive Amount Declared by the Board.

6. Click “OK”

[+

[+ Info Services

) Application Services
[+ ) Enterprise

[+ ) Accounting Rules

[+

S dpplications ~
¢ | ) General

Company Code:
Emp Code:

[4PTRaNSCO
[o5a341

[TRANSHISSION CORPORATION OF &NDHRA PRA
_=| |Polam Sadanandam Anuna Rani

General Terminal Benefit Details 1

Account

Account Transaction Accounting Base Base Qualifying Grace | Oualifving | Payment
1) Document Management Code Description Code Month Code Amount Period Period Service Amount
=HZ) IFS Payrall
G | Data for Payroll and L B
jPE”TE R i@ TERMINAL BENEFIT GRATUITY {GRATUITY 1201009 (LASTPav : 15330 75 13260
'ayroll Computation
et " . 194 TERMIMAL BENEFIT - INCEMTIWES { INCENTIVE 201009 100000
[=HZ) Basic D ata for Payroll Computation
= Payroll Compary & Location
-- Hr and Payroll Company Intregation
-[Z] Other Masters
(=) Wariable Group Codes
~[23) Employee Information Overview
7. Headers RMB — Calculate GPF.
8. Enter GPF balance Amount.
. IFS Applications || CompanyCode:  [BPTRANSCO [TRAMSMISSION CORPORATION OF ANDHRA PRA
153 General Emp Code: [1056341 | [Palam S adanandam Amuna Rani
I Infa Services
Application 5
g E:fgl;ji;ugn RS General Teminal Benefit Delal\sl
I Accounting Rules Account Account Tranzaction Accounting Base Base Gualifying | Grace | Qualifying | Papment
I3 Document Management Code Description ode Manth Code Amount Period Period Semvice Amount

=H2) IFS Paprall
I) General Data for Payroll and Leave Accol
=12 Payrall Computation
=112 Basic Data for Payroll Computation
{2 Payroll Company & Location
£2] Hr and Payroll Company Intregation
{2 Other Masters

3 Variable Group Codes
Employes Information Overview

a Employee E nlitlement/Eligibility
REHS-Banking Details

D Compensation Processing
120 Payroll Transactions

EHZ) Processing

12 Payrall

=2 Teminal Benefit

Gross Provident Fun ]

Compary Code: APTRAMSCO oK ‘
Emp Code: 1058341| Cancel
GPF &maunt 250000

I

Close the dialog and save the changes.

9. Click “OK”
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it IFS Applications

¢ 7) General

£ ) Info Services

¢l Application Services

¢ ) Enterprise

¢ 7) Accounting Rules

£l ) Document Management

FHL IFS Payrall

+1/ ) General Data for Payroll and Leave Accol
HZ) Payroll Camputation

=] |21 Basic Data for Payroll Computation
E Payroll Company & Location

Hr and Payroll Company Intregation
= Other Masters

B Variable Group Codes

Emp Code:

Accaount
Code

Company Code:

J4PTRANSCO | TRANSMISSION CORPORATION OF AHOHRA PRA

[105E34T | [Palam Sadanandam Aruna Rari

General Teminal Benefit Details ]

Account
Desciiption

TERMIMAL BEMEFIT - GRATUITY

Caleulate Gratuity
Caleulate GPF

Calculate Incentive

104

Populate

QUEry...

Cregte shortayt

TERMINAL BENEFIT - THEENTIVES 1 Calrulate Commukation Pension

Create Mixed Payment

Base Bualifping Grace
Amount Period Period

Qualifying
Service

Payment | E|
Amount

132088

100000

10. Headers RMB - Click on “Calculate Monthly pension” and then “Calculate Family

H ”
pension”.
; IFS Applications | Company Code:  [PTRANSCO [TRA&NSMISSION CORPORATION OF ANDHRA PRA
) General Ermp Code: [1058341] ] [Polam Sadanandam Anna Rari
) Info Services
) Application Services . "
) Erterprise General Termlna\Benef\lDalal\sl
| 2) Accounting Rules Account Account Transaction Accounting Base Base Gualifing | Grace | Gualifying  Payment
b5 Dacument Management Code Description Code Month Code Armournt Period Period Semvice Amount
]'“;'ggay'U"lD 1o o Peurol and Loma s 191 TERMINAL BEMEFIT - GROSS PROY GPF 21003 350000
eneral Lata ror Faproll ans eave SCcol
e —— o 12 TERMINAL BENEFIT - GRATUITY | GRATUITY 201009 LAST PAY | 18330 1735 132588
:‘ayéu e al Cemmoutat i3 TERMINAL BERNEFIT - INCENTIVES |INCENTIE 1201008 Ton000
asic: Uata tor Haprol ormpukation
" Panol y L Dt 158 TERMINAL BENEFIT - MONTHLY FE ORGFEN 201009 TE-FAT 15330 1735 4030
- Ha”md Pump‘;’g oes ;Dl” t 757 TERMINAL BEMEFIT - FEMILY PENS FAMPEN aaosYORG. PEN a0 1735 018
T ans ayrol ompany [ntregation
"" S 158 TERMINAL BENEFIT - FAMILY FENE FAMPEN 201009 OFG_FEN 4030 1735 1209
& Other Masters
£ Variable Group Codes
53 Eplovee Information Qverview
11. Headers RMB — Calculate Commutation Pension.
12. Enter Commutation Percentage and Rate per rupee.
H {1 ”
13. Click “OK
IFS pplications ~| | Company Code:  [APTRANSCO [TRANSMISSION CORPORATION OF ANDHRA PRA
5 General Emp Code: [1058341 =] [Folam Sadanandam Anna Rani
|20 Info Services
#pplicalion §
g E:::::;i;uen Frvees General Terminal Benefit Dslalls}
|2 Accounting Rules Account Account Transaction Accounting Base Base Qualifying Grace | Qualifying | Payment
£ Documert Management Code [rescription Code Month Code Amount Period Period Service Amount
“:'E;a”m"m o tor Ponrll e Lece & 191 TERMINAL BENEFIT - GROSS PRO% GPF 201008 350000
ﬁ‘jpene'& e S e I3 TERMINAL BENEFIT - GRATUITY TGRATUITY Taiddd  LasT Fay 15330 E 132958
ﬁsyén .ngtufm; S 754 TERMINAL BENEFIT - INCENTIVES INCENTIVE 1 amioos Toan
[=]H] agic Uata ror Faproll Lomputation
4 & WAL BENEFIT - MONTHLY PE DRGFEN 201003 TE-FAY 15330 17,35 4030
a Payroll Company ¥ Location e T St
Hr and Payroll Company Intregation alculate Commutation Pension :
4030 17.35 1209
2 Other M asters
{2 Vatiable Group Codes Company Code: APTRAMSCO ok |
Employee Information Overview Emp Code: [1088341 Cancel |
Commutation Percent A0
2 Employes Entitlernent E ligiility Eomeuioton e 127.91
REHS-Banking Details
D Compengation Processing
[#/5) Parall Transactions Close the dialog and save the changes.
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14. Headers RMB — Create Mixed payment
15. Enter cash Account
16. Click “OK”

Create Terminal Benefit Payment @

Compar: Im i
Employes Code W Cancel

GL Company IEHEIEI— T
Cazh Account: Im -
Statement Mo:

payment date:; IW

17. Payroll Generated Mixed Payment will be approved in finance module and

release the payment.

Company Cade: |AF'TF|ANSED |TF|ANSMISSIDN CORPORATION OF AMDHRA PRA
Emp Code: |1 058341 ﬂ |F'0|am Sadanandam Amna Rani

Gereral Terminal Benefit Details l

Reference | Remarks1 | FRemarks2 | Remarks3 | Gl Company ixed Statement Mo | Payment Date | Lump Sum Mixed Caszh GL Account
Walueh Payment 1d F'aynjent Account
Brip
5100 55489 15729 anA0/2mo 1 SBH [DRAT 057121
Fule Mot e 3100 25463 15729 30.10/2m0 1 SBH [DR& 057175
9100 25469 15729 30/10/2m0 1 SBH [DR& 057175
9100 20463 15729 a0410/2m0 1 SBH [DR& 057175
Fiule Mot De 9100
Fiule Mat e 9100
Fule Mot D 3100
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15.

Full & Final Settlement

This Process include HR Functions, Payroll Function and Finance Function to deal with
Final Payment to an Employee

Process A — HR Function in F & F

Full & Final Settlement
Path: IFS Payroll-> Payroll Computation - Basic data for payroll computation >

Employee Information

S Applications ~
|2 General

|20 Info Services

I Application Services

|2 Enterprise

|2 Accounting Rules

|2) Document Management

E1E3 IFS Payrol

[B2) General Data for Paproll and Leave Accountin
=) Payroll Computation

B |2 Basic Data for Payroll Computation

E Payroll Company & Location

Hr and Payroll Company [ntregation
=) Other Masters

E Yariable Group Codes

Employee Information Overview

E Employee Entitlement /E ligibility
REHS-B anking Detailz
& D Compenzation Processing

/1) Payroll Transactions

|| ) Processing

+||7) Supplementary

#/ ) Loan

#]1 ) External Interface

+1 ) Lease

]1) Tax

+| | ) Bonus ~
e |

[
[
[
[
[
[
[
[

Company - [32TRANSCO

[TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED:

Emp Code; Title: First Mame: Middle Name Last Mame:

w| [si =] |KuMaRaM [Pk |PRASAD
Person Id: Additional | d Father Hushand Name: Gender/Sex I~ Active
[1052229 | [Male ~| T Paol

General Seﬂs‘li\‘elPFﬁESIW Ulhers] Eompensatlon] Addless] Shift H\storyl Atlendan:e-Selup] Dtherlnlo-l\] Location Transfer] Children Claim

Location :

Cateqgory :

Grade

Designation :
Actual Cost Centre ©
Deputed Cost Centre
Distribution Centre :
DirectAn-Direct
Date OF Joining
Location Join Date:
Date OF Confimation
Date OF Leaving :
Settlement Month
Date OF Increment
Previous Date

OFf Increment :

Wiork. Permit Start Date:

HPL Credit Date:

[a100 [4ACCOUNTS OFFICER/CPRAIDYUT SOUDHE

[hws [MON WORKMEN

|Ww-06-2010 |4DE# A0 AND EQUINVALENT

[a025T88C2 [4CCOUTS OFFICERZ STORES AMD TA ACCOLUNTSZ

[AUDE~REACZ  [AUDIT EXPENDITURE AND REVENUE

[AUDEXREAC2  [AUDIT EXPENDITURE AND REVENUE

|GPF |GPF EMPLOYEES SPTRANSCO

Nane A Time Dffice Info.

’W v Super Annuate Time Cffee Cad W
Essenlial Services : ’m‘

——

’7 [~ Stop Increment
EZZ
[amoos
[oe/m/2010
—
—
—

FR Start Date

REHS Location

Minimum Salary Info -
[~ Minimum Salary

Minimum S alary Amount;

FR End Date:

—

[~ Under Transfer
[ Lease

™ Lease Hold
W Hold Salary

Steps Involved:

> N

Enter “date of Leaving: and click onk.
Settlement Month will come automatically.
Do RMB on “Sensitive Tab”.

Click on “Full & Final Settlement” as indicated below:
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P i a Company : |AF’TRANSED |TRANSMISSIDN CORPORATION OF AMDHRA PRADESH LIMITED
pplications
153 General Emp Code: Title: First Mame: Middle Mame Last Mame: [~ Under Transfer
) Info Services MEEE ~] |si ~] [Kumamam [Repaa, [PRASAD Lo
12 pplication Services Person Id: Additional 1d: FatherHusband Name: Gender/Sex [ Actve ™ Lease Hold
[ Enterprise [oe2z29 [Hale | T Padl W Hold Sal
1) Accounting Rules - o= e,
123 Document Management General Sensitive IF’F./‘ES\] Dlhers} Campensalioml Addless} Shift History} Atlendance—Satup} Dtherlnfa—ll} Location Transfel} Children Claim
EHE) IFS Payroll Lacation - [s100 [+CCOUNTS OFFICER/CPRAIDYUT SO0UDHA
g Eenal‘;all:Data lorIPayroII and Leave Accountin Category : Hw [NON WORKMEN
=] tati 5
i Girade : [Nw-062010  [ADE/AQ AND EQUNVALENT
[=H2) Basic D ata for Payrall Computation o i
{29 Payroll Company & Location S |a025TA4C2  [ACCOUTS OFFICER2 STORES AND TA ACCOUNTS2
2 Hr and Paroll Compary Intregation Actual Cost Centre - [8UDEXREACZ  [UDIT EXPENDITURE &MD REVEMUE
&) Other Masters Deputed Cast Centre : [AUDEXREAC2  [AUDIT EXPENDITURE AND REVENLE
H “Yariable Group Codes Distribution Centre - ‘GPF |GPF EMPLOTEES APTR&NSCO
Employee Information Owverview Direct/In-Direct NErS = e
0 Update Employee From Hr
13 Employee Entitlement/E ligibility Date OF Jaining : 06/03/1379 1004
REHS Barking Details Update all Employes From Hr on-Essential -
Location Join Date:
D Campensation Pracessing Dete Of Confirmati
ate onhrmation : 1 i
[#2) Pawroll Transactions Minimum Salary
03 Processing Date Of Leaving : 31/07/2000 Fetch attendance Code
) Supplementany Settlement Month: 201009
FHD Loan [Drate OF Increment 06AD /2010 Populate Date: ,—
[#{5) External Interface A
y Previous Date
HD Lease OF Increment ;
BHCD Tax Work Pemit Start Date: [ | CreatsShatakt..
IE Add to Favorites. ..
HPL Credit [ ate
Capy Object
IFSPROD
: IFSCONS Properties
Ligt...
5. Select Calendar year from .
FS a Company: |AFTHANSEU |TF\ANSMISS\DN CORFORATION OF AMDHRA PRADESH LIMITED
k pplicatiores
153 General Emp Code: Title, First Name: Middle Name Last Mame: [~ Under Transfer
) Info Services [(052225 ] |80 | [KUMaRAM [Rama |PRASAD I Lease
1D Application Services Parson |d Additional |d Father/Husband Name: Gender/Sex I~ Active B LeerelE)
Ents
1) Enterprise [1052223 [ [ ‘Male j | ey v Hold Salary

£ Accounting Fules

1) Documert M anagement General SE”SiWE]PF/ES\] Uthels] Compensal

12 IFS Payroll Lacation W
1C5) General Data for Payroll and Leave Accountin Categom - ’N\p\fi
113 Payroll Computation Grade T

= ..3 Basic Data for Payioll Computation Bfetinic
{3 Payroll Company & Location AD2STAALZ
£3) Hr and Payiall Company Intregation i B et AUDEXREAC2
) Other Masters Deputed Cost Centre [AUDEREAC2

& Variable Group Codes Distribution Centre

GPF

IFS Applications - Calender, Year

Compary: APTRANSCO

s W Cancel
Calender Tear ,7

Settlement Month AR List...

6. Select settlement month from

Emplayee Information Owverview Dt D) ot T = Selection
n
) Emplayee Entitlement/E ligibilty Date: Of Jaining - 06/09/1973 | =] ol
ANCE
REHS-Banking Details . 4
=k s Location Jain Date; -
e Pay';‘WTD;:SS:;Z”;UCESS‘”Q Date OF Confirmation - ,7 Company Code | Employes Code n.Year | Leave Code | Leave Balance m
S5 Processing e iz 3140772010 APTRANSCO 11052223 2002011 HP 0 B
2 Supplementary Settlement Month 201009
g S Ez?er:nal Interface Rt el M
o Previous Date [
HLease 0Ff Increment
B Tax Work Pemit Start Date: - [~
53 Bonus
EVED Voucher HPL Credit Date:
B Queries
L) Admin
5 Leave éccounting
Ligt...

and click on “OK”

<
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